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Introduction

Jeddah International College is not just an edifice added to the city's educational world. Rather, it is an
educational facility founded on the belief that academic excellence is achieved through an integrated
educational structure and distinguished curricula that promote leadership and entrepreneurship.
Presented by a select group of academics who have been drawn from the best educational institutions
around the world with the aim of preparing a distinguished elite of the future generation.

To be the pioneers in providing various disciplines in the field of higher education, and with our full
awareness of the requirements of the global and local market. And by designing distinguished programs
for a creative and promising educational community that meets the desires of the Saudi labor market.
We are pleased to welcome you as a student and to put in your hands this guide that has been prepared
to include the most important information related to academic aspects. And the rules and regulations
in force that are of interest to both male and female students. It also includes definitions, directions, and
tips that help the student to move forward in his academic career. Therefore, we hope you read it
carefully to benefit from its information and follow its instructions.

This guide includes college departments, academic degrees, admission rules and conditions for new
students, and the terms and mechanisms of transfers and equivalencies from other colleges or
universities, as well as the conditions for transferring from one study program to another within the
College, and the conditions for acceptance of those who hold a diploma in institutes, and the
requirements for graduation to obtain a bachelor's degree.

It also includes academic advising tasks, conditions for registration, deletion, addition, and withdrawal
from courses, disciplinary penalties, suspension from studies, and reasons for dismissal and termination
of enrollment.

We ask God that this guide be beneficial and good. And to guide everyone to what he loves and is pleased
with.

The College Departments and the Academic Degree

The College includes (6) scientific departments:

e Department of Design.

e Department of Business Administration.

e Department of Computer Science and Information Technology.
e Department of Engineering.

e Department of Law.

e Department of Tourism.

Student Handbook Page 4



At the request of the Jeddah International College Council, the Ministry of Education grants a bachelor's
degree in one of the following programs:

Design el oud

ID Interior Design EE SRS
GD Graphics Design Sedlyd) paanatl)
DM Digital Multi Media Design afA:E))J\ Lilug)l onasas
Business Administration  JleYl 8,13 ud
MIB Marketing and International Business A9l Jleel 81519 (3350t
AF Accounting and Finance Bgally duwlall
Computer Science and Information Technology ©wlglasll duaiy cwldl pole @ud
CS Computer Science el pgle
SE Software Engineering Track Oloo ! dwdin Hlune
Al Artificial Intelligence Track Sl 841 e
T Information Technology Ologlaall duias
CYS Cyber Security Track Al 51 5o
NET Networking Track Oad!) e
Engineering dwiig)l oud
IE Industrial Engineering ducluall dwaugl)
Law Ol eud
PL Public Law Track el ggilall
CML Commercial Law Track Syl ogslall
CL Cyber Law Track 439 4SOV @3yl

Tourism a>leud! oud

TEM Travel and Tourism d>-bwg yauw
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Computer Sciences & Information Technology Department

This department aims to represent an inspiring model for private education in the field of computing
and information technology, by providing a distinguished education related to Jeddah International
College style within the framework of Ministry of Education directions, contribute in the achievement of
the national aspirations of Kingdom's vision 2030, pursuit the scientific developments, and meet the
renewed needs of the labor market. The Department also seeks to create a stimulating research
environment to produce high-ranked scientific papers and patents that contribute to the development
of society, enrich knowledge and improve the lifestyle. In addition, the department strives to strengthen
the college' social responsibility by building effective and sustainable community partnership. Computer
Sciences & Information Technology Department has two programs with following tracks:

e Cyber Security

e Networking

e Artificial Inelegant

e Software engineering

Computer Sciences Study Plan

Bachelor of

Computer Science

Course
Code

Course Title

Pre-

requisites

Credi

t

Hour

S

Course Title

Pre-

requisites

Credi

t

Hour

S

First Level Second Level

Introduction to
CP 101 Computing ARAB 101 Arabic |
g CP 110 Programming | 3 CP 115 Programming |l CP 110 3
= ) ) Digital Logic
= ISLS 101 Islamic Studies | 3 CP 120 Design Cp 101 3
% MATH Calculus | MATH 4 MATH Calculus Il MATH 4
101 001 102 101
STAT 101 | General Statistics 3 STAT 102 Probability | grat197 | 3
Theory
Total Credit Hours 16 Total Credit Hours 16
A Third Level Fourth Level
=z CHEM General Operating
g 101 Chemistry | 4 CP225 Systems CP 220 3
@ CP 210 Data Structures | CP 115 3 cp230 | SystemsAnalysis | 55 3
and Design
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Computer
CP 220 Organization and CP 120 3 CP 240 Databases CP 210 3
Architecture
MATH . MATH Technical
212 Discrete Math 101 3 ENG 201 Writing 3
AppUed
sTAT 250 | Probabilityand 1 orarqgy | 3 PHYS 101 | General Physics 4
Random
Processes
Total Credit Hours 16 Total Credit Hours 16
Fifth Level Sixth Level
Applied Math for
CS 301 Computing STAT 250 3 CS 315 Languages CS 310 3
Analysis and
CS 310 Design of CP 210 3 CS 370 Data Security CS 301 3
Algorithms |
Human-
CS 330 e Software CP 230 3 CS/IT 380 Computer CP 230 3
ngineering | | .
nteraction
CS/IT 350 Computer CP 225 3 CS XXX Concentration 3
Networks Course |
S 360 Art.|f|C|aI CP 210 3 CS XXX Concentration 3
Intelligence | Course |l
. General
GEE XXX Ge”eg‘éft‘?\‘/‘ga“on 3 GEE XXX Education 3
Elective
Total Credit Hours 18 Total Credit Hours 18

Summer

FOURTH YEAR THIRD YEAR ;

Lo Departme
S 390 Summer Training nt 1
(200 Hours) Approval
Seventh Level Eighth Level
Professional Computer
CS/IT 401 Computing Issues CS 390 3 CS 480 Graphics | CS/IT 380 3
CS/IT 498 Senior Project | CS 390 1 CS/IT 499 | Senior Project Il | CS/IT 498 3
Concentration Concentration
CS XXX Course Il 3 €S XXX Course V 3
Concentration . )
CS XXX Course IV 3 CS XXX Major Elective 3
CS XXX Major Elective 3
General CS XXX Major Elective 3
GEE XXX Education Elective 3
Total Credit Hours 16 Total Credit Hours 15
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Course Code

Bachelor of Science in

Computer Science

Concentration Courses

Course Title

Pre-requisites

‘ Credit Hours

CS311 Analysis and Design of Algorithm Il CS 310 3
CS 335 Software Engineering Practices CS 330 3
CS 410 Advanced Programing CP 210 3
CS 450 Internet Applications Programming CS/IT 350 3
CS 460 Artificial Intelligence Il CS 360 3

Course Code

CS419

Major Electives

Course Title

Systems Programming

Credit Hours

3
CS 427 Embedded System 3
CS 436 Project Management 3
CS 461 Fundamentals of Data Science 3
CS 462 Natural Language Processing 3
CS 464 Computer Vision 3
CS 467 Deep Learning 3
CS 469 Bioinformatics 3
CS 485 Multimedia and User Interface Design 3
CS 493 Web Development and Security 3
CS 495 Special/Selected Topics 3
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General Education Electives

(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
C-MKT 501 Mobile Marketing Technology 3
NPS 101 Negotiation and Problem Solving 3
SPD 101 Soft Skills and Personality Development 3
SCO 101 Introduction to Sociology 3
BUS 223 Research Methodology 3
BUS 425 Entrepreneurship 3
IE 201 Introduction to Engineering Design | 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
GD 286 Photography | 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
GED 100 Introduction of Design Software 3

Preparation Course

Course Code Course Title Credit Hours

MATH 001 Precalculus NP

Total Credit Hours: 132
General Requirements: 37
Major Requirements: 35
Major Electives Requirements: 9

General Education Electives Requirements: 2

General Computing Requirements: 27
Concentration Requirements: 15
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Bachelor of

Information Technology

Course Title

First Level

Introduction to

Pre-
requisites

Credit

Hou

rs

Course Title

Second Level

Pre-
requisites

Credi
t
Hour
S

CP 101 Computing 3 ARAB 101 Arabic | 3
g CP 110 Programming | 3 CP 115 Programming Il CP 110 3
= ISLS 101 | Islamic Studies | 3 CP 120 Digital Logic cP101 | 3
) Design
o
o Ml’g-gH Calculus | l\/(l)%'gH 4 l\/llg';H Calculus Il MlggH 4
STAT 101 | General Statistics 3 STAT 102 Probability STAT101 | 3
Theory
Total Credit Hours 16 Total Credit Hours 16
‘ Third Level ‘ Fourth Level ‘
CHEM General Operating
101 Chemistry | 4 CP225 Systems CP 220 3
Systems Analysis
. CP 210 Data Structures | CP 115 3 CP 230 and Design CP 210 3
I Computer
> CP 220 Organization and CP 120 3 CP 240 Databases CP 210 3
% Architecture
(@]
S Ma Discrete Math ML 3 ENG 201 | Technical Writing 3
(Vp]
Applied
Probability and )
STAT 250 Random STAT 102 3 PHYS 101 General Physics 4
Processes
Total Credit Hours 16 Total Credit Hours 16
‘ Fifth Level ‘ Sixth Level ‘
Advanced Project
. IT 310 Programing CP 210 3 IT 335 Management CP 230 3
< System Database
= IT 325 Administration CP 225 3 T340 Administration CP240 3
o Computer Networks
% CS/IT 350 Networks CP 225 3 IT 355 Administration CS/IT 350 3
= Introduction to Concentration
IT 370 Cybersecurity CP 225 3 IT XXX Course | 3
CS/IT 380 Human-Computer CP 230 3 IT XXX Concentration 3
Interaction Course |l
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. General
GEE XXX Ge”erE"’l‘('ecEﬁ\‘jecat'O“ 3 GEE XXX Education 3
Elective
Total Credit Hours 18 Total Credit Hours 18
Summer Training | Departmen
T390 (200 Hours) t Approval !
Seventh Level Eighth Level
Professional Assestﬁweedrft and
CS/IT 401 Computing IT 390 3 IT 491 Technol IT 390 3
Issues echnofogy
Evaluation
g CS/IT 498 Senior Project | IT 390 1 CS/IT 499 Senior Project Il CS/IT 498 3
w
> Concentration Concentration
= IT XXX Course Il 3 IT XXX Course V 3
E -
=) IT XXX Concentration 3 IT XXX Major Elective 3
8 Course IV
IT XXX Majgr Elective 3
ourse
General IT XXX Major Elective 3
GEE XXX Education 3
Elective
Total Credit Hours 16 Total Credit Hours 15
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Bachelor of Science in

Information Technology

Concentration Courses

Course Code ‘ Course Title ‘ Pre-requisites ‘ Credit Hours

IT 330 Software Engmeermg | CP 230 _

Bachelor of Science in Information Technology

Cybersecurity

Concentration Courses

Course Code ’ Course Title ‘ Pre-requisites ‘ Credit Hours
IT 375 Information Security Management IT 370 3
IT 378 Fundamentals of Network Security CS/IT 350 3
IT 471 Cybersecurity Risk Management IT 370 3
IT 475 Applied Cryptography and Data Security IT 370 3
IT 478 Computer Forensics and Investigation IT 370 3

Bachelor of Science in Information Technology

Networking

Concentration Courses

Course Code Course Title ‘ Pre-requisites ’ Credit Hours
IT 356 Advanced Computer Networks CS/IT 350 3
IT 358 Wireless and Mobile Communication CS/IT 350 3
IT 451 Cloud Computing CS/IT 350 3
IT 456 Internet of Things CS/IT 350 3
IT 458 Software Defined Networks CS/IT 350 3
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Major Electives

Course Code Course Title Credit Hours

IT 457 Evolving IT Technologies 3
IT 460 Principles of Artificial Intelligence 3
IT461 Fundamentals of Data Science 3
IT 462 Business Intelligence 3
IT472 Penetration Testing and Ethical Hacking 3
IT 485 User-Centered System Design 3
IT 492 E-Business Technology 3
IT 493 Web Development and Security 3
IT 495 Special/Selected Topics 3

General Education Electives
(Free Electives)

PSY 101 Introduction to Psychology 3
El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
C-MKT 501 Mobile Marketing Technology 3
NPS 101 Negotiation and Problem Solving 3
SPD 101 Soft Skills and Personality Development 3
SCO 101 Introduction to Sociology 3
BUS 223 Research Methodology 3
BUS 425 Entrepreneurship 3
IE 201 Introduction to Engineering Design | 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
GD 286 Photography | 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
GED 100 Introduction of Design Software 3

Preparation Course

Course Code Course Title Credit Hours

MATH 001 Precalculus NP
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Total Credit Hours:
General Requirements:
Major Requirements:

Major Electives Requirements:

General Education Electives Requirements:

General Computing Requirements:

Concentration Requirements:

132

37

35

27

15
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Design Department

Design Department currently offers three programs, Interior Design Graphic Design and Multimedia.
Graphic design is an innovative field that combines the usage of text and images in different multimedia
approaches to deliver a specific message to the target audience. It is concerned with creating and
planning creative designs using the latest programs that are considered essential tools in the
commercial, publishing and advertising sectors.

The Interior design is a multifaceted discipline. It seeks to explore the creative aspects of using
technology, the application of modern building materials and the combination of classical elegance and
modern simplicity to create an environment for interior space. It is also concerned about studying the
art of planning and designing interior spaces, paying attention to the aesthetic and technical aspects,
learning the basics of maintaining the integrity of buildings, the ability to freehand drawing, familiarity
with computer drawing programs, and colors matching.

Multimedia design is the art of integrating multiple forms of media and professions in a growing number
of industries to serve the Kingdom of Saudi Arabia as well as the larger global community. The
Multimedia art program at JIC is designed and delivered with the intent to promote students’ ability to
articulate their knowledge, skills, and values, to contribute effectively to the future of society. The
program aims to train future multimedia artists capable of demonstrating critical research skills and
independent learning through the exploration of multimedia design processes in social and historical
contexts using a wide range of tools and techniques.

Graphic Design Study Plan

Bachelor of

Graphic Design

Course . Pre- Credit
Y Course Title .
Code requisites | Hours

First Level Second Level

Credit
Hours

Pre-
requisites

Course
Code

Course Title

ARAB ARAB
101 Arabic | 102 Arabic Il ARAB 101

o ISLS 101 Islamic Studies | 3 ISLS 102 Islamic Studies Il ISLS 101 3
<
i ENG . ENG . .
: 101 English | 3 103 Public Speaking ENG 101 3
&2 Fundamentals of
= DES 111 Design 3 DES 114 | Creative Concepts DES 111 2

DEs 112 | Fundamentals of 2 DES 115 Design DES 111 3

Drawing Communications
DES 113 F“”dacr‘;‘f:rtals of 2 DES 116 | Art Appreciation 2
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-I ‘Tota/ Credit Hours

| 16

‘ ‘ Total Credit Hours

!16\

Third Level Fourth Level

Graohic Desian Research Methods
GD 281 P 8 DES 115 DES 201 | for Architecture
Studio |
and Design
Graphic Design
o
< GD 283 Typography | DES 111 3 GD 282 Studio I GD 281 3
> GD Drawing for
o
% 28543 Graphic Designer DES 112 3 GD 284 Typography Il GD 283 3
O GD .
Y 235 Illustration DES 112 3 GD 287 Photography Il GD 286 3
GD 286 Photography | DES 111 3 GD 289 Digital Media | GD 286 3
History of Graphic General Education
GD 288 Design DES 116 3 GEE XXX Elective 3
Total Credit Hours 18 Total Credit Hours 18

Fifth Level Slxth Level

Graphlc Design Graphlc Design
GD 381 Studio 11 GD 282 GD 382 Studio IV GD 381
GD 383 Packaging Design GD 282 3 GD 386 Digital Media Il GD 384 3
GD 285b
[ GD 384 2D Animation 3 GD 387 Exhibition Design GD 381 3
; GD 289
o GD 282
o
T GD 385 Corporate Design 3 GD 389 Interactive Media GD 384 3
= GD 284
GD388 | Website Design | GD 282 3 MKT Advertisingand |} 1934 3
337 Promotion
MKT Introduction to General Education
231 Marketing 3 GEE XXX Elective GD 381 3
Total Credit Hours 18 Total Credit Hours 18

Seventh Level

Eighth Level ‘

GD 481 Portfolio Design GD 388 3 GD 483 | Graduation Project GD 482 6
DES 201
=4 ENG 103 | hip | GD 481
= GD 482 | Graduation Thesis | GD 382 3 GD 485 nternship in 3
> Graphic Design GD 484
z GD 387
08‘ . GD 389
o GD 484 Professional GD 388 3 GDXXX |  Major Elective 3
Practices
GD XXX Major Elective GD XXX Major Elective 3
GD XXX Major Elective
Total Credit Hours 15 Total Credit Hours 15
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Major Electives

Course Code Course Title Credit Hours

BUS 425 Entrepreneurship 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
IDE 372 Advanced Color Applications in Interior 3
IDE 374 Special Topics in Interior Design | 3
GD 081 Advanced lllustration 3
GD 082 3D Animation 3
GD 083 Fashion Photography 3
GD 084 Information Design 3
GD 085 Arabic Publication Design 3
GD 086 Sustainable Design 3
GD 087 Special Topics for Graphic Design 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3

General Education Electives

(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3

El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
NPS 101 Negotiation and Problem Solving 3
SPD 101 Soft Skills and Personality Development 3
MAN 121 Fundamentals of Management 3
ISLS 105 Islamic History 3
HPY 101 Health and Physical Education 3

IE 201 Introduction to Engineering Design | 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3
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134

18

98
Major Electives Requirements: 12
General Education Electives Requirements: 6

Interior Design Study Plan
Bachelor of

Interior Design

Credit
Hours

Credit
Hours

Pre-
requisites

Pre-
requisites

Course Title Course Title

FIRST YEAR

o
<
48]
>
o
=z
o
O
8]
(%]

First Level Second Level
ARAB 101 Arabic | 3 ARAB 102 Arabic |l ARAB 101 3
ISLS 101 Islamic Studies | 3 ISLS 102 Islamic Studies Il ISLS 101 3
ENG 101 English | 3 ENG 103 Public Speaking ENG 101 3
DES 111 Fundamentals of 3 DES 114 Creative Concepts DES 111 2
Design
. Design
DES 112 |Fundamentals of Drawing 2 DES 115 . DES 111 3
Communications
DES 113 Fundamentals of Color 2 DES 116 Art Appreciation 2
Total Credit Hours 16 Total Credit Hours 16
Third Level Fourth Level
Computer for Interiors Research Methods for
COMP 271 P 2 DES 201 Architecture and 3
I: CAD 2D .
Design
ID271 | Interior Design Studio | | DES 111 4 COMP 272 CompﬁFer‘,’\;'ArQe”ors coOMP271 | 2
ID 273 Architectural Drawing 2 ID 272 Interior Design D271 4
Studio Il
ID 274 Design Theories 3 D276 | ArtandArchitecture ID 275 3
History I
D 275 Art and .Archltecture 3 D278 Construction 3
History | Technology
D277 Building andvFlmshmg 5 D 279 Human Fa.ctors for 3
Materials Interiors
Total Credit Hours 16 Total Credit Hours 18
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Fifth Level Sixth Level

Computer Interior Design
COMP 371 Presentation COMP 272 2 ID 372 . g ID371 4
. Studio IV
Techniques
. D371 Interlor‘DeS|gn D272 4 D374 Production Drawmgs D373 3
= Studio Il for Interiors Il
S - - -
= D373 Production Drawings 3 D376 Environmental Control 3
2 for Interiors | Systems
T Ip375 | lghtingand Acoustics 3 ID377 Furniture Design 3
for Interiors
IDE XXX Major Elective 3 ID378 Accessories for 2
Interiors
GEE XXX Ge”eagigsgat'on 3 IDE XXX Major Elective 3
Total Credit Hours 18 Total Credit Hours 18
Seventh Level Eighth Level
. . - : . ID471
D471 Interlor_DeS|gn D372 5 D472 In.ter|or Deslgn Stu_dlo 6
Studio V VI: Graduation Project
o ID 474
= D 473 Design Communication 3 D 475 Professional Practice 3
; Models and Portfolio
= ID 474 Graduation Project Thesis DES 201 3 IDE XXX Major Elective 3
o J ENG 103 J
IDE XXX Major Elective 3 i
= GEE XXX General Ed_ucatlon 3
COOP 301 Co-op Training 3 Elective
Total Credit Hours 17 Total Credit Hours 15

Course Code

Major Electives

Course Title

Credit Hours

IDE 371 Architectural Photography 3
IDE 372 Advanced Color Applications in Interior 3
IDE 373 Environmental Design 3
IDE 374 Special Topics in Interior Design | 3
IDE 375 Special Topics in Interior Design I 3
IDE 471 Special Studies in Furniture 3
IDE 472 Advanced Design Studio 3
IDE 473 Specialized Design Studio Studies 3
GD 088 Islamic Art 3
GD 286 Photography | 3
GD 387 Exhibition Design 3
GFID 106 Digital Communications 3
MKT 231 Introduction to Marketing 3
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General Education Electives

(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3

El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
NPS 101 Negotiation and Problem Solving 3
SPD 101 Soft Skills and Personality Development 3
MAN 121 Fundamentals of Management 3
ISLS 105 Islamic History 3
HPY 101 Health and Physical Education 3
HPY 102 Public Health 3
BUS 101 Essentials of Business 3
BUS 425 Entrepreneurship 3

IE 201 Introduction to Engineering Design | 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3

Total Credit Hours: 134
General Requirements: 18
Major Requirements: 98
Major Electives Requirements: 12
6

General Education Electives Requirements:
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Bachelor of

Digital Multimedia Design

Course . Pre- Credit . Pre- Credit
Course Title . Course Title .
Code requisites | Hours requisites | Hours

-

First Level Second Level ‘
ARAB . ARAB .
101 Arabic | 3 102 Arabic Il ARAB 101 3

ISLS 101 Islamic Studies | 3 ISLS 102 Islamic Studies Il ISLS 101 3
o« ENG . ENG . .
<
& 101 English | 3 103 Public Speaking ENG 101 3
|_
% DEs 111 | Fundamentals of 3 DES 114 | Creative Concepts | DES 111 2
T Design

DEs 112 | Fundamentals of 2 DES 115 Design DES 111 3

Drawing Communications
DES 113 F“”dacrzle:rtals of 2 DES 116 | Art Appreciation 2
Total Credit Hours 16 Total Credit Hours 16

Third Level Fourth Level
Research Methods
MD 201 | Storyboardand | DESII1 3 DES201 | for Architecture 3
Script Writing DES 112 :
and Design
GD 286 Photography | DES 111 3 GD 287 Photography Il GD 286 3
o GD 288 H'Storl‘j’ of Graphic | hrq g6 3 MD 294 | Digital Painting MD 292 3
o esign
> .
Introduction to MD 291
[a)
=z MD 295 Motion Graphics MD 292 3
S DES 112
e Introduction to MD 291
2 MD 252 Digital Art DESI13 1 4 Studio 1: Time-
g DES 115 MD 296 bu odM d.e MD 292 3
ased Media MD 293
MD 294
Introduction to DES 111 MKT Introduction to
MD 293 Video DES 115 4 231 Marketing 3
Total Credit Hours 17 Total Credit Hours 18
Fifth Level Sixth Level ‘
o
I GD 388 Website Design DES 111 3 Studio 3: MD 391
> .
a MD 391 Studio 2: Lighting MD 295 3 MD 394 AUdIO/SOUﬂd fOI’ MD 392 3
% and Rendering MD 296 Video Production MD 393
= Fundamentals of MD 295 . .
MD 392 Filmmaking MD 296 3 MD 395 3D Animation MD 393 4
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MD 294
MD 393 2D Animation 3 GD 389 Interactive Media GD 388 3
MD 295
MKT Advertlsmg and MKT 231 3 GD 484 Profesyonal MD 393 3
337 Promotion Practices
MD XXX | Major Elective 3 GEE xxx | General Education 3
Elective
Total Credit Hours 18 Total Credit Hours 16

Seventh Level Eighth Level ‘

FOURTH YEAR

MD 491 Portfolio Design GD 388 3 MD 494 | Graduation Project mg jgg 6
BUS 223
: : Internship in MD 492
MD 492 | Graduation Thesis ENG 103 3 MD 495 Multimedia MD 493 3
Studio 4:
MD 394
MD 493 Post-production, 6 MD XXX Major Elective 3
and VR MD 395
MD XXX Major Elective 3
GEE XXX ngeral . 3 MD XXX Major Elective 3
Education Elective
Total Credit Hours 18 Total Credit Hours 15

Major Electives

Course Code Course Title Credit Hours

Advanced lllustration 3
GD 083 Fashion Photography 3
GD 084 Information Design 3
GD 085 Arabic Publication Design 3
GD 086 Sustainable Design 3
GD 087 Special Topics for Graphic Design 3
GD 088 Islamic Art 3
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General Education Electives

(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3

El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
NPS 101 Negotiation and Problem Solving 3
SPD 101 Soft Skills and Personality Development 3
BUS 101 Essentials of Business 3
BUS 425 Entrepreneurship 3
MIS 355 E_Business 3
MAN 121 Fundamentals of Management 3
ISLS 105 Islamic History 3
HPY 101 Health and Physical Education 3

IE 201 Introduction to Engineering Design | 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3

134

18

98

12

General Education Electives Requirements:
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SECOND

Business Department

Business Department offers two programs, accounting & finance major and marketing & international
business management.

Accounting & finance major is part of the backbone in the creation and success of any business. It
provides a comprehensive view of financial management and can open doors to a wide variety of career
prospects. The program focuses on studying accounting and financial theories, and applied concepts
needed to interact with executives and workers in the local market. It also provides the knowledge and
skills to integrate business administration with management accounting, cost accounting, financial

management, and auditing.

Marketing & international business management aims to strengthen the basic principles of marketing,
planning, and marketing strategies. It aims to widen students' perceptions of international business
management by developing a global perspective to adapt to dynamic international influences such as
the effective use of information technology.

Accounting and Finance Study Plan

Bachelor of

Accounting and Finance

Course . Pre- Credit . Pre-
Course Title Course Title

Code requisites | Hours requisites

First Level Second Level

Credit
Hours

MATH 100 Mathematics | 3 STAT 101 General Statistics MATH 100 3
ARAB 101 Arabic | 3 ARAB 102 Arabic Il ARAB 101 3
ENG 101 English | 3 ENG 102 English II ENG 101 3
ISLS 101 Islamic Studies | 3 ISLS 102 Islamic Studies Il ISLS 101 3
MIS 151 Fundamentals of 3 ENG 103 Public Speaking ENG 101 3

Information Technology
GEE XXX General Education 3 MAN 121 Fundamentals of ENG 101 3
Elective Management
Total Credit Hours 18 Total Credit Hours 18

STAT 101
ECO 221 Micro Economics 3 ECO 222 Macro Economics ECO 221
MAN 121
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THIRD YEAR

FORTH YEAR

Human Resource Operations MAN 121
MAN 221 Management MAN 121 3 MAN 222 Management BUS 222 3
BUS 222 Quant|tat|v§ Analysis STAT 101 3 MAN 223 Orgamza‘gonal MAN 221 3
for Business Behavior
Introduction to Research
MKT 231 Marketing 3 BUS 223 Methodology 3
ACC 241 _Introduction to MATH 100 | 3 FIN240 | Financial Management | ACC 241 3
Financial Accounting
GEE XXX General Education 3 ACC 242 | Managerial Accounting | ACC 241 3
Elective
Total Credit Hours 18 Total Credit Hours 18
Fifth Level ‘ Sixth Level ‘
BUS 322 Business Law 3 MAN 324 | Strategic Management | MAN 121 3
FIN 341 Corporate Finance FIN 240 3 FIN 342 Financial Institutions FIN 341 3
ACC 342 Auditing ACC 241 3 ACC 345 Cost Accounting ACC 241 3
ACC 343 Accounting ACC241 | 3 ACC 346 Intermediate ACC344 | 3
Information Systems Accounting I
ACC 344 Intermediate ACC 241 3 ACC 442 Fraud Examination ACC 342 3
Accounting |
ACC/FINXXX Major Elective 3 ACC/FINXXX Major Elective 3
Total Credit Hours 18 Total Credit Hours 18

Seventh Level

Eighth Level

BUS 425 Entrepreneurship MKT 231 3
FIN 443 Investment FIN 341 3
Management
International Financial ACC 442
FIN 444 Management FIN 341 3 FIN 430 Co-op Project 6
FIN 444
FIN 445 Islamic Finance FIN 240 3
ACC/FINXXX Major Elective 3
ACC/FINXXX Major Elective 3
Total Credit Hours 18 Total Credit Hours 6
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Major Electives

Course Code Course Title Credit Hours

ACC 443 Advanced Cost Accounting 3
ACC 444 Financial Reporting 3
ECO 321 GCC Economies 3
FIN 343 Financial Statement Analysis 3
FIN 345 Taxation 3
FIN 441 Risk Management 3
FIN 442 Money and Banking 3
FIN 446 Capital Budgeting 3
MIS 355 E_Business 3

General Education Electives
(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3
El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
HPY 102 Public Health 3
GD 286 Photography | 3
NPS 101 Negotiation and Problem Solving 3
BUS 101 Essentials of Business 3
BUS 121 Introduction to Business 3
SPD 101 Soft Skills and Personality Development 3
PHIL 101 Philosophy-Morality and Business 3
GED 100 Introduction of Design Software 3
MKT 333 Public Relations 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
IE 201 Introduction to Engineering Design | 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3
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Bachelor of

Marketing and International Business

Course Title

Pre-

requisites

Credit
Hours

Course Title

Pre-
requisites

Credit
Hours

First Level Second Level
MATH 100 Mathematics | 3 STAT 101 General Statistics MATH 100 3
ARAB 101 Arabic | 3 ARAB 102 Arabic Il ARAB 101 3
> ENG 101 English | 3 ENG 102 English II ENG 101 3
<
E ISLS 101 Islamic Studies | 3 ISLS 102 Islamic Studies Il ISLS 101 3
(%]
[a's
= MIS 151 InfoFrLrJnnac‘{c?on:weTnet(?flwsn?Icogy 3
MAN 121 F“M”‘jf:gee';:ae';to‘c ENG 101 3
General Education
GEE XXX Elective 3
Total Credit Hours 18 Total Credit Hours 15
Third Level Fourth Level
MAN 221 Human Resource MAN 121 3 ECO 222 Macro Economics ECO 221 3
Management
o<
§ STAT 101
ECO 221 Micro Economics 3 .
=) Operations MAN 121
= MAN 121 P
8 MAN 222 Management BUS 222 3
o BUS 222 Quantitative Analysis STAT 101 3
for Business
MKT 231 Introduct|_on to 3 MAN 223 Orgamza'glonal MAN 221 3
Marketing Behavior
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Elective

Introduction to Research
ACC 241 Financial Accounting MATH 100 3 BUS 223 Methodology 3
GEE XXX General Education 3 MKT232 | Sales Management | MKT 231 3

Total Credit Hours 18 Total Credit Hours 15

Fifth Level Sixth Level

ENG 103 Public Speaking ENG 101 3 MKT 233 Services Marketing MKT 231 3
MKT 332 Consumer Behavior MKT 231 3 FIN 240 Financial Management ACC 241 3
MKT 333 Public Relations MKT 231 3 BUS 322 Business Law 3
: MAN 222 STA 101
_ MKT 336 E/l“pp'y Chain 3 MKT335 | Marketing Research | MKT231 | 3
< anagement MKT 231 BUS 223
> _
= MKT XXX Major Elective 3 MKT 337 Advertising and MKT 231 3
T Promotion
|_
Total Credit Hours 15 Total Credit Hours 15
MKT 332
) MKT 333
MKT 430 Co-op Project MKT 335 6
MKT 337
Seventh Level Eighth Level
International Business MAN 222
BUS 323 Princioles MKT 231 3 BUS 425 Entrepreneurship MKT 231 3
P BUS 322
. International MKT 231
E MAN 324 Strategic Management | MAN 121 3 MKT 436 Marketing BUS 323 3
w
>
T Product Development MIS 151
oc MKT 434 and Brand MKT 332 3 MKT 438 Digital Marketing 3
) MKT 337
o Management
MKT XXX Major Elective 3 MKT 439 '”t(e:grated Marketing | \1ira30 | 3
ommunication
MKT XXX Major Elective 3 MKT XXX Major Elective 3
Total Credit Hours 15 Total Credit Hours 15
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Course Code

Major Electives

Course Title

Credit Hours

MAN 322 Cross-Cultural Management 3
MKT 331 Retail Management 3
MKT 339 Industrial Marketing 3
MKT 432 Customer Relationship Management 3
BUS 121 Introduction to Business 3
BUS 324 Ethical Issues in Business 3
BUS 424 International Trade Policies 3
C-MKT 501 Mobile Marketing Technology 3
C-MKT 502 E-Commerce 3
C-MKT 503 Social Network Analysis 3
C-MKT 504 Web Design | 3
C-MKT 505 International Retailing 3
C-MKT 506 Project Management 3
C-MKT 507 Retail Buying and Merchandising 3
C-MKT 508 International Supply Chain Management 3

Course Code

General Education Electives

(Free Electives)

Course Title

Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3
El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
HPY 101 Health and Physical Education 3
HPY 102 Public Health 3
GD 286 Photography | 3
NPS 101 Negotiation and Problem Solving 3
BUS 101 Essentials of Business 3
SPD 101 Soft Skills and Personality Development 3
GED 100 Introduction of Design Software 3
MIS 255 Data Communication and Networking 3
MIS 355 E_Business 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
IE 201 Introduction to Engineering Design | 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3
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Major Electives Requirements:

General Education Electives Requirements:

132

24

90

12
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Engineering Department

Engineering Department has only industrial engineering program which is one of the important
disciplines in the fields of engineering, It is concerned with the science of mechanical design and various
manufacturing and production processes as well as all necessary stages as planning, assembly, testing,
analysis, processing and development so as to have the best value at the lowest cost, while taking into
consideration the human and economic factors from a perspective establishing a practical and effective
industrial organization. It includes covering systems engineering, quality, supply chains, human process
engineering, preventive maintenance and safety, facility planning and the work environment.

Industrial Engineering Study Plan

Course
Code

-

| Course Title

Bachelor of

Industrial Engineering

Pre-
requisites

Credit
Hours

Course
Code

‘ Course Title

Pre-
requisites

Credit
Hours

First Level ‘ Second Level
CP 101 '”tCrOd“C“‘?” to 3 ARAB 101 Arabic | 3
omputing

o CHEM 101 General Chemistry | 4 STAT 101 General Statistics 3
<

E COMM 101 Communication Skills 2 MATH 102 Calculus Il MATH 101 4

‘£ MATH 101 Calculus | MATH 001 4 PHYS 102 Physics Il PHYS 101 4
L

Introduction to
PHYS 101 General Physics 4 IE 201 Engineering Design | | COMM 101 | 3
Total Credit Hours 17 Total Credit Hours 17

ISLS 101

Islamic Studies |

IE 323

Computer Applications in
Industrial

IE 322

Third Level ‘ Fourth Level
STAT 102 Probability Theory STAT 101 3 MATH 204 | Differential Equations | | MATH 207 3
Calculus Il for )
. MATH 207 Engineers MATH 102 4 MATH 241 Linear Algebra MATH 207 3
< Introduction to ) N
Ll ; . Applied Probability
E IE 202 Engineering IE 201 2 STAT 250 and Random Processes STAT 102 3
= Design Il . —
o Engineering Fundamentals o
é IE 255 Economics MATH 101 3 IE 321 Computer Systems IE 261 3
|IE 260 Engineering Graphics CP 101 3 IE 256 Engineering Managemen IE 255 2
IE 261 Structured Cor_nputer cp 101 3 IE 262 Basic_EIect‘ricaI PHYS 102 4
Programming Engineering
Total Credit Hours 18 Total Credit Hours 18
&2
T
'_
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Engineering Il
IE 263 Basic Workshop IE 260 2 IE 342 H‘éma.” Factors IE 341 3
ngineering
IE311 Operations Research | | MATH 241 3 IE 352 SVStemD’égfg'%’s's and IE 351 3
Computer Applications :
IE322 in Industrial IE 261 3 IE 411 gg’fgg:'c‘%”ﬁ IE 311 3
Engineering |
Industrial System STAT 250
IE 341 Work Study STAT 102 3 IE422 Simulations IE322 3
Industrial Design of Industrial
|E 351 Management IE 256 3 IE 432 Experiments STAT 250 3
Total Credit Hours 17 Total Credit Hours 18
Summer ‘
. Department
IE 390 Summer Training Approval 2
Seventh Level Eighth Level
IE 395 IE Seminar IE 351 1 IE 441 '”‘é“s?”a' Safety IE 342 3
ngineering
Industrial Quality g ) IE 342
IE 431 Control IE 351 3 IE 453 Facilities Planning IE 352 3
Production Planning ) )
|IE 451 and Control IE 351 3 [E XXX Major Elective 3
IE 499 Senior Project o 4 IE XXX Major Elective 3
|E XXX Maj:or Elect?ve 3 GEE XXX General Ec_iucation 3
|E XXX Major Elective 3 Elective
Total Credit Hours 17 Total Credit Hours 15

Course Code

Major Electives

Course Title

Pre-requisites

Credit Hours

Decision Analysis |E 255, STAT 250 3
IE 413 Network Analysis IE 311, STAT 250 3
IE 415 Project Management IE 351 3
IE 433 Reliability Engineering STAT 250 3
IE 434 Industrial Stochastic Systems STAT 250 3
IE 435 Queuing Systems STAT 250 3
IE 436 Dynamic Forecasting STAT 250 3
IE 442 Industrial Hygiene Engineering IE 342 3
IE 443 Industrial Environmental Engineering IE 342 3
IE 444 Occupational Biomechanics IE 342 3
IE 450 Marketing Management and Research IE 351 3
IE 452 Maintenance and Replacement Policies I[E 351, STAT 250 3
IE 454 Engineering Cost Analysis IE 255 3
IE 455 Material Handling and Packaging IE 255, STAT 250 3
IE 456 Feasibility Studies I[E 255, IE 352 3
IE 457 Supply Chain Management IE 351 3
IE 458 Strategic Management in Industry IE 351 3
IE 459 Introduction to Entrepreneurship IE 351 3
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General Education Electives

(Free Electives)

Course Code Course Title Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3
El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
GD 286 Photography | 3
GED 100 Introduction of Design Software 3
NPS 101 Negotiation and Problem Solving 3
BUS 101 Essentials of Business 3
BUS 223 Research Methodology 3
BUS 425 Entrepreneurship 3
SPD 101 Soft Skills and Personality Development 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3
ID 274 Design Theories 3
ID 275 Art and Architecture History | 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3

Preparation Course

Course Code Course Title Credit Hours

MATH 001 Precalculus NP

Total Credit Hours: 139
General Requirements: 48
Major Requirements: 76
Major Electives Requirements: 12
General Education Electives Requirements: 3
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Architectural Engineering Study Plan

Bachelor of

Architectural Engineering

Credit
Hours

Credit
Hours

Pre-
requisites

Course
Code

Pre-
requisites

Course

Code

‘ Course Title ‘ Course Title

First Level ‘ Second Level

) ) Shadow and
ARE 101 Drafting and Drawing 3 ARE 102 Perspectives 3
= IE 261 Structured Computer 3 ARE 103 l\/latenal_Suence and 3

wi Programming Engineering
5 MATH 101 Calculus | MATH 001 4 ISLS 101 Islamic Studies | 3

o

T PHYS 101 General Physics 4 MATH 102 Calculus Il MATH 101 4
ENG 102 English 1l 3 ENG 103 Public Speaking 3
Total Credit Hours 17 Total Credit Hours 16

Third Level

Fourth Level

ARE 201 Architectural Design | ARE 101 3 ARE 203 Architectural Design Il ARE 201 4
. ARE202 | Building Construction | ARE 103 3 ARE 204 | Structural Mechanics A|%E227072 3
< -
g ARAB 101 Arabic | 3 ARE 205 Architecture and ARE 201 3
a Buildings |
=z Art and Architecture Computer for
S D275 History | 3 COMP272 1 hteriors Il: 3D MAX 2
) Building and Finishing Art and Architecture
ID 277 Materials ARE 103 2 ID 276 History II ID 275 3
Computer for Interiors . .
COMP 271 I CAD 2D 2 GEE XXX peneral Education Electiv 3
Total Credit Hours 16 Total Credit Hours 18

Fifth Level | Sixth Level
ARE 302
- ) Building Mechanical
ARE 301 Building A t ARE 205 3 ARE 305 3
uilding Acoustics Systems ARE 204
o ARE 302 Electrical Installations ARE 204 2 ARE 306 Urban Design ARE 304 2
h ARE 203 : -
o ) . Heating, Ventilation ARE 302
>— 7
= ARE 303 Sustainable Buildings ARE 204 2 ARE 307 and Air-Conditioning 2
< ARE 205
= ARE 304 | Architectural Design Ill | ARE 203 4 ARE 308 ArCh'teCtlL{/ra' Design | ARE 304 4
. ARE 201 Interior Design for
ARE 206 Landscape Studio COMP 271 3 ARE 309 Architects ARE 304 4
Architecture and Research Methods
ARE 310 T ARE 205 3 DES 201 for Architecture and 3
Buildings I Desi
esign
Total Credit Hours 17 Total Credit Hours 18
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Seventh Level

Eighth Level

ARE 401 Structural Analysis ARE 202 3 ARE 405 Quantity Surveying ARE 401 2
Contracts and The Built
ARE 402 Liabilities for Buildings ARE 307 3 ARE 406 Envi ARE 404 3
. nvironment
and Construction
2 - -
e Fundamentals of ARE 407 WorkllanegSiD:]awmg ARE 310 3
> ARE 403 Reinforced Concrete ARE 305 3 Architecturil Desian
T Design ARE 408 v & ARE 404 4
o
o
= Architectural ARE 404
ARE 404 Architectural Design V ARE 308 4 ARE 409 Engineering 3
Capstone I: Thesis ENG 102
AREE XXX Major Elective 3 AREE XXX Major Elective 3
Total Credit Hours 16 Total Credit Hours 18

ARE 491

CooP

Department
Approval

Ninth Level ‘

Management
ARE 501 Principles in Building ARE 408 2
Engineering
o Architectural ARE 408
< ARE 502 Engineering Capstone 4
= II: Project ARE 409
= Environmental
= ARE 503 Management and ARE 406 3
Policy
D 475 Professional Practice ARE 404 3
and Portfolio
Total Credit Hours 12
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Course Code

Major Electives

Course Title

Credit Hours

AREE 311 Environmental Control 3
AREE 312 Conservation of Heritage Building 3
AREE 423 Advanced Architectural Design Studio 3
AREE 481 Green Building 3
AREE 482 Building Performance Analysis 3
AREE 483 Life Cycle Assessment 3
AREE 485 Energy Efficiency and Renewable Energy App. for Buildings 3
AREE 491 Special Topical in Architectural Engineering 3

IDE 371 Architectural Photography 3

Course Code

General Education Electives
(Free Electives)

Course Title

Credit Hours

PSY 101 Introduction to Psychology 3
SCO 101 Introduction to Sociology 3

El 101 Emotional Intelligence 3
ENG 204 Critical Thinking 3
ETH 101 Social Ethics 3
MKT 333 Public Relations 3
GD 286 Photography | 3
GED 100 Introduction of Design Software 3
NPS 101 Negotiation and Problem Solving 3
BUS 101 Essentials of Business 3
BUS 425 Entrepreneurship 3
SPD 101 Soft Skills and Personality Development 3
LAW -101 Principles of Law 3
TEM -121 Introduction to Tourism and Hospitality 3

ID 274 Design Theories 3
GD 088 Islamic Art 3
GFID 106 Digital Communications 3
CSIT 101 Digital Citizenship 3
CSIT 102 Foundations of Computers and Technology Information 3

Course Code

Preparation Course

Course Title

Credit Hours

MATH 001

Precalculus

NP
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Major Electives Requirements:

General Education Electives Requirements:

150

24

117
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Law Department

The Department of Law was established at Jeddah International College in academic year 2022/2023, to
teach law subjects in order to provide all sectors of the country with qualified legal cadres specialized in
various legal sciences in order to achieve the vision of the Kingdom of Saudi Arabia 2030.

Bachelor of Law program at JIC was designed in a way that enables its students to understand and regular
text analysis. In addition, the design of this program is distinguished from other programs provided in
other colleges by offering three different programs, the student has the right to choose one of them
after completing the sixth semester, and these programs are:

i g gilall

dde WIS
il 4z Ll

3 LAW -101 359l eall LS ETHC-351 3 | do,)l dal) ARAB 101
2 dogleg @, OT,a)! ISC -105 3 [EGNESF-SAL] ENG 110
3 LAW -101 [ LW doladl dy,laid) LAW -124 3 a5 glall @ladl o) HIST -151
2 LAW -101 &gl gilal] LAW -152 2 edlayl L:g)k;)H Holull ISC-101
3 LAW -101 Al aally 88531 alas LAW -157 3 0ol Lol LAW -101
2 LAW -101 5l 0958 LAW -170
3 42all Jguol LAW -172
3 Sl ple Cllate GEE XXX
18 Cldg)] e Eoazo 17 Cldg s Eoazo
bl Gyl ‘ U (S ginall
3Lxall (Mb il
3 LAW -225 GHaE e LAW -221 3 LAW -101 [ &Y oglall LAW -150
k;)Li_QL\Ath
dgdall 0gil8
2 LAW -225 LAW -223 3 LAW -124 1 el doladl &y, lasdl LAW -225
(LlYls adl)
. GUL 3553l aeluall
3 LAW -262 I Qladdl o gtall LAW -263 3 LAW -101 ! LAW -230

Student Handbook Page 38



2 LAW -150 IRESISIRPE] LAW -273 3 LAW -101 bl Jol oglal LAW -255
3 LAW -225 el lilal LAW -313 3 LAW -101 | Sl o gl LAW -262
- dasesdls - - gueloy -
3 Sl ple Cllase GEE XXX 3 Gl ple Cllaie GEE XXX
16 Sldg)] e Eoazo 18 CldgJl s Eoazo
ooold! (S giunall ‘ oo B! (S gl
3 ENG 110 @yl ehlga ENG -103 3 LAW -225 4Ll o LAW -316
Oldacg 4yl 5934l
3 LAW -325 N LAW -352 T o oln
e Lo ! logls
Lol 3 | lawags | SERbdedos LAW -320
duelazz))!
2 LAW -101 ool djdﬂ Oglall LAW -369
3 LAW -101 Sl oglall LAW -325
3 LAW -172 | asglly Cuylgall blogll | LAW -374 3 LAW -263 1 Gl o glal) LAW -340
(Al wlel,21)
Las | .- . NTRESTSIRTHHI
3 Gzl pasass e LAW XXX 3 LAW -273 (1Y <Ll LAW -359
3 G parss Clhaie LAW XXX 3 Wiz parss (ke LAW XXX
17 Q/.J.>}J/ dde é}o;w 18 Q/b}f/.)um f}w
OBl (5 gl ‘ Bl S giall
3 LAW -325 duall 8yl (318 LAW -461
3 LAW -255 Jol gedl oglall LAW -462
448l 40 3 LAW -255 Ol Bga> Og3l8 LAW -464
5 i Qo) oyl LAW -471
e 3 LAW -255 QLY Jol ogilal! LAW -466
3 LAW -255 ol wlejball dgus LAW -468
2 Codl Jguol LAW -470

3 ol sLazayl ECO -224
3 &) lae)l doaobiad | @lall HIST -153
3 Slaglaall y3bae IR-101
3 el (@ $alad)l plladl ISC-103
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Slaally el ale

3 LAW -210
3 ol g6 LAW -214
3 Gl 0l LAW -235
3 So=dly Gl 03I LAW -401

Lyls] dole Oldlais

(85> 3190

3 il ple (3 dodto PSY -101
3 Fbl L3I El-101

2 Leelorzdl LMY ETH-101
3 EWPRUIN[SY] MIS -355
3 EWHTIEHE Y] MKT -333
3 e GD -286
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5 oYl Sleslued BUS -101
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Commercial Law Study Plan

Bachelor of

Commercial Law

Pre- Credit
requisites | Hours

Course . Pre- Credit Course .
Code ‘ Cemme Tl requisites | Hours Code ‘ Cewss Tie

First Level Second Level ‘
English Il
Arabic | ENG 111 .
ARAB 101 3 (GEE XXX) (General Efjucatlon ENG 110 3
Elective)
i Ethics of Legal
ENG 110 English | 3 ETHC -351 Professions LAW101 | 3
b History of Law The Holy Quran and Its
i HIST -151 y 3 ISC-105 Sciences 2
7
e . o General Theory of
L ISC -101 Ethical Behavior in Islam ) LAW -124 Obligations | LAW 101 3
LAW -101 Principles of Law 3 LAW -152 Constitutional Law LAW -101 )
Zakat and Taxation
Fundamentals of Islamic LAW -157 System LAW -101 )
LAW -172 Jurisprudence 3
Total Credit Hours 17 Total Credit Hours 18
(o)
z
@) Judicial System and
O ENG -201 Technical Writing i : -
Y (GEE XXX ENG 111 3 LAW -221 Pleading LAW -225 | 3
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THIRD YEAR

FORTH YEAR

(General Education
Elective)

Law of Contracts

LAW -150 Administrative Law | LAW -101 3 LAW -223 LAW -225 2
(Sale and Lease)

Legal Drafting in

General Theory of LAW 231 English
LAW -225 At LAW -124 3 . ENG -201 3
Obligations Il (GEEXXX) | (General Education
Elective)
LAW -230 Legal Draftlng in Arabic LAW -101 3 LAW -263 Criminal Law Il LAW -262 3
LAW -255 Public International Law LAW -101 3 LAW -273 Administrative Law I LAW -150 )
LAW 262 Criminal Law | LAW-101 | 3 LAW -313 Realand Personal |\ 255 | 3
Guarantees
Total Credit Hours 18 Total Credit Hours 16
Fifth Level Sixth Level \
LAW 316 Property Provisions LAW 225 | 3 ENG -103 Public Speaking ENG 110 3
. Commercial Contracts
Labor Law and Social )
LAW 320 Security LAW-225 | 3 LAW 352 and Banking LAW325 | 3
Operations
) Private International
LAW 325 Commercial Law LAW -101 3 LAW 369 Law LAW -101 2

Criminal Law Il Wills, Inheritance, and

LAW -263
LAW 340 3 LAW 374 LAW -172 3
(Criminal Procedures) Endowments

Administrative Law Il

(Administrative Judiciary)

LAW XXX Major Elective 3 LAW XXX Major Elective 3

Total Credit Hours 18 Total Credit Hours 17

Seventh Level Eighth Level

LAW 402 Commercial Organizations LAW 325 3
LAW 403 Arbitration Law LAW 325 3
LAW 405 Capital Market Law LAW 325 3 AW 471 COOP Training Dega?m s
LAW 407 Intellectual Property Law LAW 325 3 Approval
LAW 409 Banking Law LAW 325 3
LAW 470 | Fundamentals of Research 2
Total Credit Hours 17 Total Credit Hours 5
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Major Electives

Course Code Course Title Credit Hours

ECO-224 General Economics 3
HIST -153 Comparative Political Systems 3

IR-101 Information Resources 3
ISC-103 Islamic Economic System 3
LAW -210 Criminology and Punishment 3
LAW -214 Insurance Law 3
LAW -235 Health Law 3
LAW -401 Maritime and Aviation Law 3

General Education Electives

(Free Electives)

ENG 111 English Il 3
ENG -201 Technical Writing 3
LAW 231 Legal Drafting in English 3

Total Credit Hours: 126
General Requirements: 13
Major Requirements: 95
Major Electives Requirements: S
9

General Education Electives Requirements:
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Bachelor of

Cybercrime Law

Credit
Hours

Credit
Hours

Pre-
requisites

Course

Pre-
requisites

Code Code

Course ‘ Course Title

‘ Course Title

First Level ‘ Second Level ‘
English Il
Arabic | ENG 111 .
ARAB 101 3 (GEE XXX) (General E.ducatlon ENG 110 3
Elective)
) Ethics of Legal
English | - . i,
ENG 110 3 ETHC-351 Professions LAW -101 3
b History of Law The Holy Quran and
= HIST -151 Y 3 ISC -105 Its Sciences 2
'_
(%]
= ) . General Theory of
) ISC -101 Ethical Behavior in Islam 2 LAW -124 Obligations | LAW -101 3
LAW -101 Principles of Law 3 LAW -152 Constitutional Law LAW -101 )
Zakat and Taxation
Fundamentals of Islamic LAW -157 System LAW -101 3
LAW -172 Jurisprudence 3
LAW -170 Family Law LAW -101 )
Total Credit Hours 17 Total Credit Hours 18

Third Level ‘ Fourth Level ‘

Technical Writing

Judicial System and
(General Education ENG 111 3 LAW -221 Pleading LAW -225 3

Elective)

ENG -201
(GEE XXX)

Law of Contracts

LAW -150 Administrative Law | LAW -101 3 LAW -223 LAW -225 2
(Sale and Lease)

Legal Drafting in

General Theory of AW 231 English
ez Obligations Il LAW 124 3 (GEE XXX) | (General Education ENG -201 3
Elective)
LAW -230 Legal Drafting in Arabic LAW -101 3 LAW -263 Criminal Law I LAW 262 )

SECOND YEAR
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THIRD YEAR

FORTH YEAR

LAW -255 Public International Law LAW -101 3 LAW -273 Administrative Law Il LAW -150 )
Real and Personal
Criminal Law | LAW -225
LAW -262 LAW -101 3 LAW -313 Guarantees 3
Total Credit Hours 18 Total Credit Hours 16

Fifth Level \ Sixth Level \

LAW 316 Property Provisions LAW 225 | 3 ENG -103 Public Speaking ENG 110 3
C ial
Labor Law and Social ommercia
LAW 320 Security LAW-225 1 3 LAW 352 Contracts and LAW 325 3
Banking Operations
) Private International
LAW 325 Commercial Law LAW -101 3 LAW 369 Law LAW -101 2
Criminal Law Il AW 263 Wills, Inheritance,
LAW 340 - 3 LAW 374 LAW -172 3
(Criminal Procedures) and Endowments
Administrative Law IlI
(Administrative Judiciary)
LAW XXX Major Elective 3 LAW XXX Major Elective 3
Total Credit Hours 18 Total Credit Hours 17

Seventh Level Eighth Level

| ;
LAW 431 ntroduction to LAW-262 | 3
Cybersecurity Law
Introduction to Forensic
LAW 432 i LAW -262 3
Science
Criminol g Departm
LAW 435 fimino ogyan LAW -262 3 LAW 471 COOP Training ent 5
Cybercrime Approval
LAW 436 Forensic Psychologist LAW -262 3
Evident and Punishments of
LAW 437 . LAW -263 3
Cybercrime
LAW 470 Fundamentals of Research 2
Total Credit Hours 17 Total Credit Hours 5
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Major Electives

ECO -224 General Economics 3
HIST -153 Comparative Political Systems 3

IR-101 Information Resources 3
ISC-103 Islamic Economic System 3
LAW -210 Criminology and Punishment 3
LAW -214 Insurance Law 3
LAW -235 Health Law 3
LAW -401 Maritime and Aviation Law 3

General Education Electives

ENG 111

(Free Electives)

English Il

ENG -201

Technical Writing

3
3
3

LAW 231

Legal Drafting in English

Total Credit Hours:
General Requirements:
Major Requirements:

Major Electives Requirements:

126

13

95

General Education Electives Requirements:

Tourism Department

The Tourism Department is dedicated to providing a distinguished education in the field of tourism, and
it aims to serve as an inspiring model for private education in the tourism sector, adhering to the style
of Jeddah International College and aligning with the directives of the Ministry of Education. The goal is
to contribute to the achievement of the national aspirations outlined in the Kingdom's Vision 2030, stay
abreast of scientific developments, and meet the evolving needs of the labor market.

The Tourism Department offers two programs:

e Event Management
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e Travel and Tourism

By offering these programs, JIC aim to equip our students with the necessary skills and knowledge to
excel in the field of tourism. The programs curriculums combine theoretical foundations with practical
training, ensuring that the graduates are well-prepared to meet the demands and seize the
opportunities of the tourism industry.
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Definitions

» Student: All male and female students enrolled in the College for the undergraduate level and
enrolled in training programs and courses.

» Semester: It is the period of time between the start and end of the study, over which the academic
courses are studied; the registration and the final exams period are not included in this.

» Academic year: The academic year consists of two main semesters:

e The first semester (fall): starts in September and lasts no less than (15) weeks.
e The second semester (spring): starts after the mid-year vacation for a period of no less than
(15) weeks.

e Summer Semester: its duration does not exceed (8) weeks, during which some courses the
student wishes to complete are taught, and the number of weekly hours devoted to teaching
the course is doubled.

» Academic level: It is the indicator indicating the current educational stage of the student according
to the academic units that he successfully passed.

» Study Unit: The weekly lecture lasts at least (50) minutes, and the practical lesson is not less than
(100) minutes.

» Credit Hours: It is an academic unit that is recorded for the student if he succeeds in the course he
is studying, and the credit hour is the basis for determining the student's academic load in each
semester by the provisions of this regulation. The relevant scientific department determines the
number of credit hours for each course. The weekly credit hour is estimated at one hour for
theoretical lectures and two hours for practical (studio - applications - lab).

» Study Load: The number of credit hours a student is allowed to register during one semester.

» Curriculum: A study subject (theoretical or practical) within the approved study plan in each major
(program). Each course has a name, number, code, and a detailed description of its vocabulary
that distinguishes it in terms of content and level from other courses; the department keeps a
special file for the purpose of follow-up, evaluation, and development. Some courses have
prerequisites or coincide with them.

» Compulsory courses: All college students participate in studying them unless they are excluded.

» Major Electives: For the student to graduate, he must successfully pass a number of elective
courses in the field of specialization, which he chooses from among the courses previously offered
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by the departments before the beginning of each semester. These courses are included in the
calculation of the student's cumulative grade point average.

» General elective courses (GED): For the student to graduate, he must successfully pass a number
of general elective courses that he chooses from among the courses offered by the departments
before the beginning of each semester. These courses are included in the calculation of the
student's cumulative grade point average.

» Study Plan: It is a set of compulsory and elective courses, whether in the field of specialization or
general; it constitutes the necessary requirements for graduation, which the student must
successfully pass to obtain the degree.

» Classwork score: The student’s score and his work are evaluated during the semester. It includes
midterms and final exams, research, practical exercises, assignments, projects, and various
educational activities. The final score is calculated from (100) scores according to the five-point
scale (see Chapter VII).

» Grade Point Average (GPA): The average total points a student obtains for courses in one semester.
GPA= Total points for all courses registered in the semester / The total number of credit hours for
the courses registered in the semester.

» Cumulative Grade Point Average (CGPA): the average obtained by the student upon graduation
(after completing his success in the overall graduation requirements) of the total points during the
previous study periods to calculate the average: CGPA = Total points for all courses registered in
the previous semesters / The total number of credit hours registered in the previous semesters.

» Academic Warning: the notice was given to the student because his GPA is lower than the minimum
indicated in this regulation (less than 2.00).

» Grade: description of the percentage or alphabetic symbol of the final grade obtained by the
student in any course.

» Overall Rating: The student’s educational attainment level during his study in the College.

» Academic Equivalence: evaluating the incomplete academic or intermediate academic qualification
of a student transferred from colleges, universities, or other institutes from inside or outside the
Kingdom in all its technical aspects Compared to the similar educational plan in the College and its
conditions.

» Academic Record Transcript: the statement that shows the student's academic path and includes
the courses he studied in the College, their codes, numbers, and the number of study hours, the
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grades he obtained, the symbols and values of these grades, the semester average, the cumulative
average, the general estimate, and the equivalent transfer credits, if any.

» College: Jeddah International College (JIC).

» Faculty Members: professors, associate professors, and assistant professors, which include
lecturers, teaching assistants, and language teachers.

» Disciplinary Committee: The committee formed by the Dean of the College to consider student
violations and their penalties in accordance with these rules.

» Violation: Any verbal or actual behavior the student commits that violates religion, state
regulations, or the college regulations and system, as detailed in these rules.

» Test: Each test, whether theoretical or practical or a project approved in the study plan and related
to the course.

» Department: The academic department to which the male or female student belongs.

» College facilities: All the buildings or educational contents in the College, furniture, equipment,
informative boards etc.

» Punishment: the deterrent disciplinary provision stipulated in these rules.

Admission Requirements for New Students

The Board of Trustees determines the number of students that can be accepted annually based on the
proposal of the College Council and the relevant authorities in the College, according to the capabilities
available in each department. To accept a new student, the following is required:

1. To have a high school diploma or its equivalent from within the Kingdom, with a rate of no less
than 65% for applicants in the Business Administration and Design departments - 70% for
applicants in the Engineering and Computer departments (a scientific secondary certificate is a
condition for admission to the majors of the Engineering Department and the Department of
Computer Science and Technology the information). If the applicant holds a high school diploma -
or its equivalent - from outside the Kingdom, he must submit a letter of equivalency for the
certificate from the Ministry of Education.
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2. The applicant should succeed in the English placement tests in general subjects, in addition to any
tests or personal interviews determined by the College Council as one of the requirements for
enrollment in one of the departments of the College. The new applicant who previously obtained
a secondary school certificate from an international school or who obtained an IELTS band score
of (5) and more or (500) in the TOEFL PBT test or (61) in the TOEFL IBT test can waive studying the
English levels in the English Language Center before studying the English language course in the
preparatory year, provided that these tests must not have passed more than two years, and the
student submits the original documents for TOEFL and IELTS scores to the department, and it
reserves the right to request a placement test.

3. The applicant must be medically and physically fit for study in the departments of the College,
according to medical examination reports submitted by the authorities accredited by the College.

4. The applicant should study full-time during the enrolment period due to the practical nature of the
department. The applicant to join the theoretical departments may study part-time, provided that
he submits written approval from his reference to allow him to study if he works for any employer.

5. The applicant should not be registered at a university or other governmental or private College.

6. The applicant should have good behavior and not have been dismissed for disciplinary reasons
from any other university or College.

7. The applicant shall fulfill any other conditions the College Council determines, announced in
advance.

8. The student must present a valid national ID (for Saudis) or a valid resident ID (for non-Saudis).

9. The applicant is responsible for the accuracy of all the data he provides in the registration forms
and all papers and documents submitted.

10. The applicant shall abide by the College's instructions, rules, and regulations.

11. Preference shall be made among applicants who meet all conditions according to their grades in
high school or its equivalent, as well as the results of admission tests and personal interviews.

12. The student's admission is canceled unless he attends classes within a maximum period of (15)
days from the start of the semester without an excuse accepted by the College Council.

13. The College Council determines the regulations and criteria for assigning students to the College's
departments, taking the students' wishes into account.

14. The last day for accepting new students is the end of the course registration period for the
semester.
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Rules & Regulations for Accepting Transfers & Equalized Courses

The College Council sets the conditions and procedures necessary for the transfer and enroliment of
students from other colleges inside or outside the Kingdom according to the following checks and
conditions:

1.

The student must have transferred from a university or College recommended by the Ministry of
Education or an institute recognized by the Technical and Vocational Training Corporation.
Provided that the student transferred from universities or colleges outside the Kingdom approves
his grade list with the cultural attaché from the country of the university or College from which he
is coming, as well as the Saudi Ministry of Foreign Affairs and its approval by the Ministry of
Education before completing the transfer procedures.

The student should not have been expelled from the College, university or institute he was
transferred from for disciplinary reasons of an ethical or academic nature. The acceptance of the
transferee to the College is considered null from the date of his acceptance if it becomes clear later
that his dismissal is due to one of these reasons.

It is permissible to transfer from programs offered by corresponding colleges or universities,
provided that the study in them is based on the credit hours system and does not exceed more
than half of the number of credit hours for graduation.

The student must fulfill all admission requirements that the College may require and then submit
transfer requests to the college vice president or his representative.

The College Council forms a committee to equalize the courses that the student has studied
outside the College based on the recommendation of the departments that teach these courses,
provided that the scientific content of the course that is equalized is not less than 75% of the
contents of the equivalent course.

The councils of the scientific departments determine the complementary courses that the student
must study and the courses that he is exempted from, provided that his grade in these courses is
not less than 75% C+ or its equivalent.

What a student studies in Jeddah International College programs must be at least half the number
of credit hours required to pass the study program and obtain a bachelor's degree.

A student who gained an intermediate university diploma has the right to transfer to the bachelor’s
system, provided that his cumulative average is not less than 4.00, "very good", and in some
majors, the grade may be 3.5 "good" only, and in this case the approval of the relevant department
council and the Dean of the College is required.

The equalized courses shall be recorded in the student's academic record, and the credit hours
transferred from another university or College shall not be included in the general accumulative
average (CGPA) calculation.
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10. The student may change the study program from one department to another after spending a

period in the College and before the end of the second semester after obtaining the opinion of the
academic advisor and the approval of the Dean of the College. The College Council shall form a
committee to decide on these applications before recommending approval in a manner that does
not conflict with the terms of transfer determined by each department in the College.

11. The student may change the study program from one department to another after spending a

period in the College and before the end of the second semester after obtaining the opinion of the
academic advisor and the approval of the Dean of the College. The College Council shall form a
committee to decide on these applications before recommending approval in a manner that does
not conflict with the terms of transfer determined by each department in the College.

Admission Regulations for Holders of a Diploma from Technical Institutes

A technical diploma holder has the right to apply to join the College to complete his studies with a
bachelor's degree in one of the specializations in the College, according to the following terms and
conditions:

1.

Applications of potential students to join Jeddah International College who are graduates of one
of the private institutes that grant three-year diplomas are accepted according to the mechanism
approved by the Ministry of Education and the Technical and Vocational Training Corporation.

Applications of potential students to join Jeddah International College who are graduates of one
of the private institutes that grant three-year diploma certificates are only accepted if they obtain
a diploma certificate in one of the College's corresponding majors. They are entitled to enroll only
in the corresponding major of the same major in which they obtained the diploma.

Applicants who have completed their studies in one of the private institutes that grant post-
secondary diploma certificates (in corresponding majors recognized by Jeddah International
College) are subject to the same admission requirements that apply to the rest of the new
students.

Applicants who are students who have completed their studies in one of the private institutes that
grant post-secondary diploma certificates shall be subject to the same rules and conditions for
Equivalence of hours mentioned in Chapter Four.

The number of study units (credit hours) prescribed for the student applying to join the College
after completing the study in one of the private institutes does not exceed 50% for the three-year
diploma, 40% for the two-year diploma and 20% for the one-year diploma of the total number of
study units (Credit Hours) Courses required to obtain a bachelor's degree from the College.
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Rules & Regulations for Transferring from One Major to Another

The student has the right to transfer from one of the majors in the College to another, according to the
following terms and conditions:

1.

2.

Taking the opinion of the academic advisor.

The College Council shall form a committee to examine and decide on transfer requests before
recommending approval in a manner that does not conflict with the transfer conditions set by each
department in the College.

All courses previously studied by the student who transferred from one major to another shall be
recorded in the academic record, including the semester and cumulative averages throughout the
period of his studies in the College, and their grades are calculated in the average semester GPA
and the general cumulative average for grades CGPA.

Gaining the approval of the department head and the approval of the college dean following the
rules set by the college council.

It is permitted to transfer the student from one track to another within the same program after
obtaining the opinion of the academic advisor, and the approval of the department head, and the
same conditions and rules applied for transferring from one academic major to another within the
College are applied to him.

Requirements for Graduation and Obtaining a Bachelor's Degree

» Studying in various departments of the College is based on applying the credit hours system. The

student chooses the courses to study each semester with the help of the academic advisor.

» To grant the student a university degree (Bachelor's), it is required to successfully complete the

study of the credit hours required in the academic program, whether basic or elective, according
to the study plan, provided that his general cumulative average (CGPA) is not less than 2.75, as
follows:
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Design

134 Interior Design
134 Graphics Design
134 Multi-Media Design

Business Administration
132 Marketing and International Business

132 Management Information Systems

132 Accounting and Finance

Computer Science and Information Technology
132 Computer Science

132 Software Engineering Track

132 Artificial Intelligence Track

132 Information Technology

132 Cyber Security Track

132 Networking Track

Engineering
139 \ Industrial Engineering
Law
136 Law
136 Public Law Track
136 Commercial Law Track
136 Cyber Law Track
Tourism
124 | Travel and Tourism

» The duration of studying is (8) semesters. The student's enrollment will be cancelled if they do not
complete the graduation requirements within a maximum period of (12) semesters. The College
Council may give an exceptional opportunity for the student to complete the graduation
requirements within a maximum period that does not exceed twice the original period of the
program prescribed for graduation, which is calculated for him upon re-enrolment for two-thirds
of the credit hours required to obtain the degree.

» The minimum academic load for a semester system student is the number of academic units for
the academic level in which he is enrolled, and it shall not be less than (14) academic units in any
case, and the added hours shall not exceed 25% of the number of units for the level in which he is
enrolled, considering the minimum limit for exceptional opportunities and the student’s
cumulative average.

» Inthe event of graduation, students may add one or more courses to their existing academic load,
provided that the total number of study units does not exceed 24 units.
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» The College Council may approve teaching courses in the summer according to the rules set by the
College Council. A student can register for up to (9) credit hours. A student who passes courses in
the summer may complete the graduation requirements one semester before that date as a
maximum.

» The College Council, based on the proposal of the councils of the relevant scientific departments,
determines a system for practical training for students for at least one semester during the period
of study in one of the workplaces related to the field of specialization and approved by the relevant
scientific department after the student has passed (6) semesters at least. This evaluation is done
during the practical training period by (6), (3), or (1) credit hours, and this is counted as part of the
compulsory graduation requirements. The scientific departments determine what they deem
appropriate in terms of mechanisms and procedures to follow up with the commitment and
seriousness of the students during their practical training period, according to the nature of the
specialization and the type of training assigned to the student. This will be under the supervision
of the teaching staff in each department within the limits of the available capabilities after the
approval of the College Council based on the proposal of the Council of the concerned scientific
department.

» Itis not permissible to issue any academic documents or transcripts to the student until they have
attended the College for at least one semester.

» The grades obtained by the student in each course are calculated as follows:

GPA Grade Percentage
5.0 +A Exceptional 95-100
4.75 A Excellent 90-94
4.5 B+ Superior 85-89
4.0 B Very Good 80-84
3.5 C+ Above Average 75-79
3.0 C Good 70-74
2.5 D+ High-Pass 65-69
2.0 D Pass 60-64
1.0 F Fail 0-59
1.0 DN Denial -
- NP No Grade-Pass 60 and higher
- NF No Grade-Fail 59 and lower
- |P In-Progress =
- IC Incomplete -
- W Withdrawal -
- TR Transferred Credit -
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» Total course points = (number of credit hours of the course) X (weight of grade obtained by the
student).

» Incomplete (IC): A temporary condition for the student who was absent from attending the final
exam for a course or completing some of its requirements for compelling reasons accepted by the
Department Council and approved by the College Council, provided that he attended and
performed at least 75% of the course requirements in addition to obtaining 60% at least in
semester work, and the student must take the exam in this course as soon as possible; otherwise
he will get a grade (F) failing. The semester grade for a student who obtains an incomplete grade
(IC) is not calculated except when performing the exam and, at the latest, at the end of the second
week of the beginning of the next semester. If the student does not take the exam, he is considered
to have failed the course.

» Withdrawal (W): denotes the student's withdrawal from a course during a semester, and his
withdrawal takes place after the first six weeks of the semester and according to the period
announced in the academic calendar.

» Denial (DN): An estimate given to the student if he is warned twice for exceeding the number of
times absent from the permitted percentage course and denied entry to the end-of-semester
exam. It is included in calculating the cumulative grade point average, and if the course is re-
studied, the new grade weight is used in calculating the cumulative average automatically.

» No Grade-Pass (NP) and No Grade-Fail (NP): Grades given to students in courses whose nature
necessitates measuring the extent to which a certain level of achievement and comprehension has
been achieved, such as courses that are not calculated by credit hours (Non — Credit Course), these
grades are not included in the calculation of the cumulative GPA.

» The courses in which the student obtains an estimate of (IC), (IP), and (W) are not counted as credit
hours or points and are not included in the cumulative grade point average.

» A student may repeat any of the courses he has previously succeeded in and obtain a grade (D)
twice at most to improve his cumulative average. In all cases, the highest points he obtained in
each attempt are calculated for the student when calculating the cumulative average.

» Enrollment to study the courses the student wishes to improve is carried out with the same rules
for enrollment in the courses the student is studying for the first time. Suppose the student wishes
to repeat a course for the second time. In that case, he must submit a request to the Academic
Affairs Committee, accompanied by the opinion of the academic advisor and the concerned
department council.

» Astudent can re-study a number of credit hours to improve his GPA, with a maximum of (12) credit
hours.
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» The student must repeat the courses in which he obtained a grade (F) or (DN) and obtain the actual
grade he achieved upon repetition.

» A warning is issued to the student whose absence rate in any course reached 25% of the total
credit hours for this course this semester, and the Warning is considered effective even if the
student does not receive it.

» The Grievance Committee, at the request of the competent departmental councils, issues a
decision to deprive the student of taking the final exam in the courses if his absence exceeds 25%
of the credit hours of the course in the semester. He is recorded as a failure in the course. His
grade (DN) is monitored. Unless he submits an excuse the committee accepts, he is considered
absent with an acceptable excuse.

» General Grade: The general grade of the GPA is as follows:

Excellent if GPA is not less than 4.50 out of 5.00

Very good if GPA is from 3.75 to less than 4.50 out of 5.00
Good if GPA from 2.75 to less than 3.75 out of 5.00
Acceptable  if GPAis 2.00 to less than 2.75 out of 5.00

» Honours:
a. First Honors are awarded to students with a cumulative GPA of 4.75 to 5.00 upon graduation.

b. Second honors are awarded to students with a cumulative GPA of 4.25 to less than 4.75 out of
5.00 at graduation.

c. To obtain a first or second honors degree, the following is required:

e The student should not have obtained a grade of failure (F) or deprived (DN) in any course
studied at the College.

e The student must have completed the graduation requirements within a maximum period of
the average period between the minimum and maximum stay in his department.

e The student must have completed at least 60% of the credit hours in the study plan at Jeddah
International College.

Academic Advising Rules and Regulations for Registration, Deletion, Addition and
Withdrawal

» At the beginning of each academic year, each scientific department allocates an academic advisor
for each new student who joins the department, and the academic advisor is from among the
faculty members of the College, preferably from the same specialization. The academic advisor is
responsible for the academic advising of the students in charge of guiding and assisting them in
the registration procedures, selecting basic and elective courses for each semester, and providing
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academic advice, guidance, and guidance in all matters related to the study throughout their entire
study period until their graduation.

» Student Academic Number: It is a number assigned to each new student starting (from the left)
with two digits indicating the Gregorian academic year in which the student begins the study,
followed by a number indicating the semester in which the student began studying, whether (1)
for the first semester or (2) for the second semester, followed by a four-digit serial number.

ol ool A uad)l U9V Juadll Lo
XX 2 9 1 0001 Ll 031

» Students are registered at least one week before the beginning of each semester and during the
registration period determined by the College Council and announced by the Admission and
Registration Department after fulfilling the registration conditions and paying the prescribed fees.
The councils of the scientific departments determine the basic and elective courses they will offer
before the beginning of the next semester for each program, with a period of at least a month to
allow students to choose the courses they wish to register for. The student chooses courses under
the supervision of the academic advisor, who must approve the academic load before registration.

» The prescribed tuition fees for the courses the student registers are collected at the beginning of
each semester. The student's registration is only considered final after paying the expenses that
are not refundable or transferable to another party.

» The beginning of each semester and the dates of application and enrollment for each academic
year are determined annually according to what is decided by the College Council. Enrollment
takes place within two weeks before the start of the semester, after fulfilling the conditions of
enrollment and paying the expenses.

» 60-65% of the total courses in the specialization tracks are from the courses of the relevant
scientific department. At most, 35-40% of the courses are from outside the specialization tracks,
considering that the specialization courses in any track should be at least 30% of the total number
of credit hours.

» The study does not start with any of the specialization tracks unless the following factors are
present:

e Availability of a minimum number of students wishing to enroll in the specialization track as
determined by the College Council.

e Students meet the requirements determined by the College Council based on the proposals
of the competent departments.

e The availability of a number of faculty members in the College who are specialists in the
specialization track allows for teaching at least 60% of the specialization subjects.

Student Handbook Page 65



The study begins with elective courses if there is a minimum number of students wishing to register
for the elective course as determined by the College Council, with the availability of faculty
members who are specialists in the course field.

Registration is allowed for students who are late for the date announced by the Scientific
Department Council during the first week of study, subject to the approval of both the academic
advisor and the head of the department.

The student may add or drop one or more courses within a period not exceeding two weeks from
the beginning of the semester, provided that the academic load remains within the permissible
limits following the academic rules and calendar set by the College Council and subject to the
approval of the academic advisor and the head of the competent scientific department council.

The student will recover part of the course fees in case of deletion or withdrawal, and it will be
added to his balance as follows:

Period

from the beginning of the
semester

Percentage of refunded fees
to student balance

Deletion and addition

Week one and two

100% refund

First deletion

Weeks three and four

75% refund

Second deletion

Weeks five and six

50% refund

25% refund
no refund is made

First withdrawal
Second withdrawal

Weeks seven and eight
Starting from the ninth week

» The student can only register for courses with a prerequisite once successfully passing that
requirement.

» The academic advisor is committed to following up on the student's performance and
recommends placing the student under observation for one semester if his cumulative GPA falls
below 2.00 and an academic warning is given to the student.

» If the academically probated student cannot raise his cumulative GPA to at least 2.00 during two
semesters, if an academically probated student cannot raise his cumulative average to at least 2.00
during two semesters, he will be issued a third and final academic warning for one semester. If he
cannot raise his cumulative average to 2.00, the student will be permanently dismissed from the
College, and he is not allowed to transfer to other departments.

» If the student under academic probation raises his GPAC to at least 2.00, the academic probation
will be lifted. If their GPA drops below 2.00 a semester later, they will be given a first academic
warning to be able to raise it within two semesters.
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» If the student meets the stipulated attendance rate, he may withdraw completely from studying
in one of the semesters with the approval of the head of the department. Here, it is proved to him
that he withdrew (W) from all courses registered in the semester.

» A student with a Withdrawal Request (DN) cannot submit a Withdrawal Request.

» The final examination may be postponed as an exception due to compelling circumstances under
the following conditions:

e The student's absence from the exam must be with an acceptable excuse from the College's
grievance committee before the Dean approves the approval.

e The student must meet the attendance rate stipulated in these regulations (75% of the credit
hours.

e The student must have fulfilled the semester work of the course, in which case the student's
grade in the postponed course is monitored as his exam is incomplete (IC), and after taking
the exam, the grade (IC) is replaced with the actual grade obtained upon repetition.

» Upon completing the graduation requirements, a student who has not achieved a GPA of at least
2.75 can choose some of the courses previously studied with the advisor and study them in a
subsequent semester to improve his overall cumulative GPA CGPA to the level that allows him to
graduate.

Attendance and Absence Rules and Regulations

» The student must respect all rules of attendance and absence and commit to attending all lectures
on time.

> If astudent is late for two lectures for less than 10 minutes at a time, he will be considered absent
from one lecture.

> If the student is at most 10 minutes late for the lecture, he will be counted absent even if he
completes the rest of the lecture.

» The student must communicate with the Grievance Committee to report any absence and submit
supporting reports.

» The student must take responsibility for following up on his absence rate on an ongoing basis
through the electronic portal, noting that:

e Student Absenteeism: The first Warning is given to the student when absent 10% of the total
number of credit hours.
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e The second Warning is given to the student when he reaches 20% of the total number of
credit hours.

e After the absence rate exceeds 25% of the total credit hours for a course, the student will
receive a degree of deprivation (DN) in that course.

» Medical excuses.

The Grievance Committee reviews all excuses or sick notices submitted by male and female students,
and the following is required:

1. The original medical report is accepted and is not otherwise accepted
2. The medical reports submitted must be stamped by the hospital or through the Sehaty app.

3. The medical report submitted must cover the period of absence and be on the same days of
absence.

4. Consider not repeating the medical excuse in previous semesters.

» Maternity leave:

A pregnant student who gives birth during the semester is granted an excused absence for a period of
two weeks from the date of birth and is

Counted as part of the burden of absence, the student must submit a birth notification upon her return
to the College.

> Leave of death of relatives:

The student has the right to be absent for 3 days in the event of the death of one of the immediate
relatives of his ascendants or descendants (God forbid), such as the father or mother or one of his
brothers or sisters, grandfather, grandmother or wife, and the College may request to submit proof of
the death of one of the relatives upon his return to the College.

Student Rights and Duties Regulation

The university student is considered one of the most critical pillars in building the future and thus laying
the foundations for intellectual, scientific, cultural, economic, and sustainable development. And based
on achieving the highest levels of transparency and clarity within Jeddah International College, a list of
the rights and responsibilities of the university student has been drawn up as a translation of the policy
of our rational government and the desire of the College to guarantee the rights of the students and
raise awareness of their responsibilities within the campus of the College and show them the best Islamic
and university conduct, and work to develop their sense of belonging to their community and their
country.
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We hope that Jeddah International College will be a beacon in establishing a spirit of love and mutual
respect between its students and employees, in addition to being a foundation for instruction and a

beacon of education.
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» Academic Student Rights:

1. Obtaining a student's guide that provides information about the College's systems and facilities
and the regulatory rules for the student's rights and responsibilities, whether through the College's
website, the Student Affairs Department, or the Admission and Registration Department.

2. Organizing an induction program for new students at the beginning of the academic year to
provide them with information about the college system.

3. In the first lecture, the faculty member explains to the students the course description, its
objectives, the skills to be acquired, the method of theoretical or practical tests, and the evaluation
methods.

4. Each student has an academic advisor who follows up on his academic development and
contributes to raising his academic level.

5. The student's study should follow an approved study plan, showing the number of hours, levels,
courses, and study requirements necessary for graduation, and upon acceptance by the academic
department, a hard copy or electronic copy of the study plan for that department should be given
to the student.

6. View the study schedules before starting the study, the procedures for registering him in the
courses available in the system, and the registration rules in force in the College.

7. The student's participation in evaluating education through the courses he studies through his
evaluation of the course, the faculty member's evaluation of the programs, and the level of
satisfaction with the services provided in the College, with the use of his observations to improve
the quality of education in the College.

8. Providing an appropriate study environment and an effective scientific climate and providing all
educational capabilities to acquire information and develop skills.

9. Allowing the student to discuss matters related to study and performance with faculty members
without being penalized, whether during lectures or office hours.

10. The college faculty, staff and employees are committed to respecting the student and giving him
all his academic and moral rights.

11. Conducting all theoretical or practical course exams, or both, unless there is a legal impediment to
conducting them in accordance with the relevant regulations and instructions.

12. Announcing the names of the deprived students a maximum of two weeks before taking the
theoretical or practical exams and allowing the student to appeal within five working days from
the announcement date.

Student Handbook Page 70



13.

14.

15.

16.

17.

18.

19.

20.

The commitment of the faculty and the faculty members of the department to the dates of lectures
and exams, to meet the theoretical and practical hours for them, and not to cancel lectures or
change their times except in the case of necessity and after announcing that, provided that
alternative lectures are given for those that were canceled or absent from by a faculty member to
complete the course, after coordinating with the students and the concerned department to
complete this.

The student has the right to choose the courses on the dates that suit him for registration during
the semester according to his study plan and with the help of the Academic Advising Unit.

The student obtains all his rights within the College by the administrative and academic authorities
following the rules and regulations of the College.

The exam questions should be within the course’s educational objectives, its contents, and the
issues raised or referred to during the lectures, and the balanced and logical distribution of grades
should be considered to achieve a fair evaluation of the student's abilities.

The student has the right to submit a request to review his answer sheet in the theoretical or
practical tests within a maximum period of two weeks from the announcement of the final results
of the course and in accordance with the regulations of study and examinations at Jeddah
International College.

The student will know the results obtained in the monthly, semester, and final exams he performed
after correcting and approving them and notifying the student of the details of his semester and
practical grades before entering the final exam.

Deleting or adding any course or postponing a semester according to the rules and regulations of
the College and the admission and registration systems.

Transferring from one scientific department to another according to the rules and regulations of
the College.

Non-Academic Student Rights:

Providing security for the students, preserving their dignity, respecting his personality, being fair
to them, providing safety requirements for him, and not subjecting his person to threats, insults,
or discrimination.

Obtaining a university card and benefiting from the College's services and facilities in accordance
with the rules and regulations in force in the College.

Participation in the activities and events held in the College in accordance with the regulations and
instructions of the College organizing this.

Student Handbook Page 71



4. Obtaining the financial incentives and rewards prescribed by Law.

5. Candidacy for training courses, programs, internal and external trips, and participation in cultural
activities, community service activities, and volunteer work.

6. Grievance or complaint about any matter that harms him in his relationship with members of the
teaching staff, department, College, or any unit of the College, and submitting the grievance or
complaint is in accordance with the regulations and rules regulating that while enabling the
student to know the decision of the responsible party regarding the complaint or grievance.

7. Enabling the student to defend himself before any authority in the College in any case or violation
contained in the fifth Clause of these organizational rules, and the student's right to protect himself
lapses if he fails to appear for the date he was notified of for the interview and investigation unless
he has an acceptable excuse The disciplinary decision shall be issued in absentia.

8. Complaining about the disciplinary decision issued against him in accordance with the articles and
provisions of these regulatory rules.

9. Preserving the student's academic and confidential information and the contents of his file within
the College, and the integrity of dealing with him, and not handing over any of them except to the
student himself or his guardian or to another government agency whose regulations require that.
The contents of his file may not be disclosed or published unless such publication results in a
disciplinary penalty against the student.

10. Providing the requirements of students with special needs that help them walk through the college
units quickly and easily, as well as obtaining appropriate services for their needs in accordance with
the rules and regulations.

11. Attention from the Student Affairs Department to all the rights of the student mentioned in this
item and to follow up on obtaining them.

» Academic Student Responsibilities:

1. The student's respect for faculty members, staff, and all college employees in the administration,
units, and facilities.

2. The student's regularity in studying by attending lectures, respecting the rules and arrangements
related to the conduct of lectures, and fulfilling all academic requirements.

3. The student's commitment to the rules and arrangements related to exams and the system in
them.

4. The student's commitment to respect and respect the privacy of others within the College.

Student Handbook Page 72



5. The student's commitment to scientific integrity when preparing research, projects, or other
academic requirements, as well as adherence to the standards adopted in the internationally
recognized citation policy, avoiding scientific plagiarism, and observing the intellectual property
rights of others.

6. The student's commitment to the instructions and instructions given by the official in the lecture
hall, exams, laboratories, and all college facilities

7. The student must view all matters related to his academic decisions on the model system or the
College's electronic portal.

8. Refer to the academic advisor if he encounters any problems, which is specified for each student
in the College's electronic portal system.

9. The student is responsible for all his data registered in the electronic system of the College and the
Admission and Registration Department and for changing it.

» Non-Academic Student Responsibilities:
1. The student's commitment to the College's regulations, bylaws, instructions, and decisions.

2. The student's commitment to preserving and adequately using the College's property and not to
damage, tamper with or disable it from work.

3. The student's commitment to public morals within the college campus.
4. Refrain from smoking in the college facilities and stick to designated places.
5. The student's committed to carrying the university card while on the college campus.

6. The College approves the students’ commitment to appropriate clothing in its bylaws and
regulations.

7. The student's commitment to respond to any summons by the Disciplinary Committee or other
college committees to hear his statements on any subject the committee deems appropriate.

8. The student's compliance with the penalty imposed on him when violating the College's
regulations and bylaws, as stipulated in these organizational rules.
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Grievances, Violations, Disciplinary, Suspension and Termination of Registration

» Disciplinary Committee and its Terms of Reference

1. The disciplinary committee is formed based on the decision of the Dean of the College, for one
year, subject to renewal, due to what is required by the public interest. It reports directly to the
Dean of the College as follows:

e Head of Academic Affairs (Chairman)
e Director of Admission and Registration (Member)
e Two faculty members (Member)

2. The Chairman of the committee has the right to invite the Dean of the College or whomever he
authorizes to attend the committee meeting to express the views of the College. The committee
chairman also has the right to invite anyone whose presence is required to discuss the perceived
violation without having the right to vote.

3. The meetings of the Disciplinary Committee shall be held at the request of the Chairman of the
Committee, and it is required that all members attend the meeting. Its decisions shall be issued by
most of the members present, and when the votes are equal, the side with which the Chairman of
the Committee voted will prevail.

4. The Disciplinary Committee investigates the violations referred by the Dean of the College, one of
the scientific departments, one of the employees of the College, the Admission and Registration
Department, the Student Affairs Department, the College units and committees, and the like.

5. The disciplinary committee shall begin its responsibilities immediately after referring any violation
at the invitation of its chairperson, within a period not exceeding ten days starting from the date
of receipt of the violation by the Disciplinary Committee. The committee has the right to hear
directly from the student appointed regarding establishing the right to a case, whether from fellow
students, administrative members, or faculty members.

6. The Disciplinary Committee is responsible for issuing disciplinary measures and making
appropriate decisions.

7. The Security and Safety Department shall refer the violations to the Student Affairs Department
and the Disciplinary Committee.

8. The Dean of the College or his representative may form a special committee in some cases that
require dealing with them in complete confidentiality. After completing the case investigation, the
head of the special committee submits his recommendations confidentially with all the case
records to the Dean of the College to take what he deems appropriate.

9. The authority authorized to apply the penalty is the respective authority to implement the penalty
according to the recommendations of the Disciplinary Committee.

10. The prescribed penalty must be from what is stated in the Penalties Clause of these organizational
rules, and the Disciplinary Committee has the power to reduce the penalty as required by the
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public interest. The Disciplinary Committee may submit its recommendations in emerging cases to
the Dean of the College to change or add any of the penalties or procedures related to these
organizational rules, and the implementation of these recommendations is only approved after
approval.

11. The Disciplinary Committee is concerned with the statutory procedures related to violations in
which it is proven that any person outside the College has been committed or involved. It is
referred to the respective authorities by the Dean of the College whenever he deems that there is
a necessity for this procedure, and he may also inform his reference of the content of these
violations.

12. The committee shall prepare the necessary forms for grievances and complaints.

13. The Dean of the College has the right to form a grievance committee, as required by the interest
of the work. Its task is to contribute to correcting individual or generally undesirable behavior
among students. He defines its terms of reference and procedures for them (such as absences,
denial of entry to the test, incomplete, a grievance from the test score, etc.) without prejudice to
the articles and provisions of these regulatory rules. It also prepares the forms used in grievances
and complaints in this regard.

» Grievance Regulations and Procedures
+»* Grievance Regulations
1. All grievance requests are kept strictly confidential.

2. The student has the right to submit a request to reconsider his grades to the Dean of the College
or whomever he delegates from the committees. The request is referred to the academic
department and then to the respective committee to make an appropriate decision, and then to
the Dean to approve the decision.

3. The submission of the grievance request shall be at most fifteen days from the incident subject of
the grievance, and the right to the grievance shall lapse after the expiration of the period.

4. The grievance request shall attach A copy of their academic record.
5. The committee accepts the grievance request when the examination reveals the following cases:

e The student has solid and reasoned justifications related to his grades in the course subject of
the grievance.

e The existence of a collective grievance against the grades from more than 51% of the students
registered for the course provided that the standard methods of submitting the grievance are
followed.

6. The respective committee has the right to reject the grievance request if it is proven that his
grievance is not valid or if it is proven that he has repeatedly submitted grievance requests that
have been proven incorrect, provided that the rejection decision is reasoned.
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10.

11.

12.

13.

14.

15.

16.

17.

18.
19.

If the grievance application is rejected, the committee shall notify the applicant of the decision
within fifteen days.

The need to verify the seriousness of the student's grievance against grades, according to what
was stated in the study and examination regulations of Jeddah International College.

If the grievance request is accepted, the committee will address the department the course
professor belongs to reconsider the student's grades.

The course instructor is obliged to respond to the grievance request referred to him within five
working days from the date of receiving the request.

The Council of the scientific department to which the complaining student belongs has the right to
address three of the professors of the specialization, to reconsider the student's grade, and to take
their average estimates of the student's grades in any of the following cases:

e There is a suspicion of a dispute or disagreement between the student and the course
instructor.

e The course instructor was late submitting a response to the grievance request within the
prescribed period.

e The course instructor refused to review the student's estimates without specifying a
convincing reason for the committee, or the course instructor could not be reached for any
reason.

The student has the right to file a complaint to raise what he deems unfair or diminishes his
academic or non-academic rights.

The Disciplinary Committee has the right to impose a penalty on the student if it turns out that the
complaint submitted is malicious in accordance with the articles and clauses stipulated in these
organizational rules.

The concerned committee shall notify the applicant of the outcome of his grievance within a
maximum period of fifteen days from the date of the decision.

The student has the right to apply for a grievance against the decision of the respective committees
before the Dean of the College.

The grievance request against the decision of the respective committees must be submitted within
a maximum period of fifteen days from the date of his notification of the committee's decision,
and his right to grievance lapses after the expiration of this period.

If a student raises a grievance against the decision of the respective committees before the Dean
of the College, the decision of the respective committees will be suspended until the grievance
request is decided.

The official holiday periods are not included in any statutory periods.

The person against whom a complaint has been filed may not attend any of the official committees
or meetings that may be held to vote or decide whether to accept the grievance or its outcome.
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+* Grievance Procedures

The student may submit a grievance to the Grievance Committee, the respective authority to
receive grievance requests.

If the subject of the grievance is against the Grievance Committee, the grievance shall be submitted
to the direct head of that entity.

The grievance submitted by the student shall be registered, and he shall be notified of it, specifying
the date of submission and the date of notification of the outcome of the grievance.

The head of the respective authority (college / specialized committees/head of the scientific
department) takes legal measures to refer the grievance request to the authorities responsible for
examining the subject of the grievance.

The forms designated for grievance requests are used if a student's grade in one of the courses is
reviewed or if there is any other grievance.

The student will be notified of the outcome of the grievance in writing or electronically through
his/her university email or phone number registered with the College.

Violations and Misconduct:

Violation is every verbal or actual behavior that violates religion, state regulations, or college regulations
and rules, which requires presentation to the respective disciplinary committee. Examples of this are:

1.

2.

Every word or deed that offends honor and dignity or offends modesty.

Violating Islamic and social principles and foundations, insulting the national fabric in word or deed,
calling for joining anti-national organizations or any political or regional ideas contradicting the
state system, or promoting them within the College.

Non-compliance with public taste in appearance or appearance in a way inconsistent with Islamic
values, traditions, and customs of Saudi society and the instructions issued by the College in this
regard.

Issuing or distributing leaflets, organizing seminars, conferences, and electronic forums, organizing
activities and events, and participating in them, gathering and calling for them, or collecting money
and signatures without obtaining the permission of the respective and relevant authorities in the
administration of the College and the concerned state agencies.

Harming the reputation of the College, whether by word or deed.

Not attending lectures or exceeding the permitted percentage of absence established in the
College's study and exam regulations and disrupting lessons or inciting them to do so.

Violating the order required by lectures and other educational activities or disturbing a faculty
member while performing his responsibilities.
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10.

11.

12.

13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

Violation of exam regulations such as late attendance, cheating by any means, attempting or
participating in cheating, trying to obtain exam questions irregularly, causing chaos or noise during
exams, or using modern technology without official permission.

Entry of a student or any person in the place of another student in the tests.

Fraud, forgery, or plagiarism in reports and all projects, whether for graduation or otherwise,
training work, and scientific research.

Violating security laws and regulations or creating chaos within the college facilities; Disrupting
lectures, tests, seminars, training workshops, and other activities and events held within the
College.

Destroying or attempting to damage the College's facilities, misusing its property, moving it from
one place to another, or disposing of it without the approval of respective authorities.

Smoking in places not designated for this purpose in any part of the college facilities.

Carrying any firearms, even if they are licensed, explosive materials, possessing knives, or
threatening to use any weapons.

Acquisition of films, CDs, newspapers, magazines, or any other materials that contain what is
contrary to Islamic morals and morals or that violates state and college regulations.

Forging documents, documents, and certificates or including false information, whether these
documents are issued by the College or from outside it, as long as they relate to the student's
relationship with the College and the procedures for studying there.

Extortion or verbal or physical assault on any person inside the college campus and all its affiliated
facilities, whether workers, employees, students, faculty members, or the like.

Recklessly driving vehicles inside the college campus, drifting, wrong parking, or
endangering others.

Misuse of modern technology or photography inside the College in any way that infringes on the
privacy of others or harms them or the College.

Impersonating others in any matter related to the College and its affairs or speaking on behalf of
the College without an official capacity and prior permission from the respective authority.

The student's non-compliance with the system during the interrogation or his transgression of the
limits of morals and ethics in his actions and his address to the members of the committees.

Any attack or hacking on the College's websites or electronically violating the privacy of all college
employees, whether they are faculty members, administrative staff, or students.

Using or distributing narcotics or psychotropic drugs.

Viewing, without the permission of the authority holder, confidential information in the College,
publishing it, or instructing others on how to obtain it.
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25.

26.

>

Crimes against honor or affecting the future professionalism of the student, especially if issued or
proven as a criminal conviction by the Sharia Court.

Collecting in-kind or cash donations for charitable or other actions without prior permission.

Penalties:

The Disciplinary Committee has the right to approve any of the penalties as required by the public
interest, as follows:

1.

2.

10.

11.

12.

13.

14.

A verbal warning and prove it in the student's file.

A written warning, whether written or electronic, with a written undertaking from the student not
to repeat the violation.

Denying the enjoyment of some or all the benefits offered to students by the College.

The devices used in the violation may be confiscated and not handed over to the student through
the college administration.

Requiring the student to provide some voluntary service work or to attend some courses within a
period not exceeding one month.

Depriving the student from taking the test in one or more courses during one semester.
Temporary ban (not exceeding two semesters) from practicing one or more student activities.

Suspension of any rewards from the College for a specific period, as the committee deems
appropriate.

Suspension from studies for a period not exceeding two semesters.

A financial fine for the value of the damaged material and charging the student with the costs of
the damage caused in addition to the costs of repair and the consequences that follow, including
privacy rights. The student is not released from the College until his costs are collected.

Deprivation of granting a graduation document if it is proven that there is forgery or fraud in the
procedures for obtaining it.

Delaying the graduation of the violating student for one semester.

If the student is found guilty of cheating or attempting to cheat while taking the test, he is
considered to have failed the course. In the event of repetition, the student is considered to have
failed all semester courses per the College's regulations governing study and examinations.

If fraud, forgery, or plagiarism is proven in reports or projects, whether for graduation or
otherwise, in any academic course, the student is considered to have failed the course. In the event
of repetition, the student will fail in all courses of the semester in accordance with the regulations
governing study and examinations in the College.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

Final dismissal from the College. The dismissal decision may be communicated to other universities
and colleges, resulting in the student being ineligible to enroll or take the exam in other universities
within the Kingdom of Saudi Arabia.

If the student commits more than one violation at the same time or repeats the violation, it is
permissible to combine two or more penalties, considering that the punishment is commensurate
with the size of the violation, considering the precedents, circumstances, and events surrounding
the commission of the violation.

The Chairman of the Disciplinary Committee has the right to impose penalties from Item Six and
Article Fifteen of these organizational rules, which are 1, 2, 3, 4, and 5, after summoning the
student and without referring to the members of the Disciplinary Committee whenever that is
sufficient for the violating student and proportional to the violation.

The respective authority to impose penalties is the Disciplinary Committee, and it has the right to
impose all the penalties indicated in the 15th Clause of these organizational rules—a maximum
period of two months from the occurrence of the violation or referral to the Disciplinary
Committee.

Punishment is not approved except after investigating the student and hearing his statements
regarding what was attributed to him. This right is forfeited if the student fails to attend the
specified appointment without an acceptable excuse, provided that the student has been notified
of the appointment via the student's university email or a phone call to him on the number
registered with the College and the student is responsible for changing his data recorded in the
College's electronic system. After taking these procedures, the committee has the right to impose
a penalty on the student in absentia.

It is considered when applying penalties, unless the disciplinary decision is dismissal, that they are
not a reason for canceling the student's enrollment from the College. The Disciplinary Committee
may also include its decision not to count the period of the temporary suspension penalty within
the student's study period.

The gradation of penalties and the proportionality between the violation and the prescribed
penalty shall be observed.

In cases of final dismissal for disciplinary reasons, the student should not be allowed to take exams
in any of the scientific departments of the College or re-enroll. The decision shall be communicated
to the concerned authorities inside or outside the College within a period not exceeding fifteen
days from the date of issuance of the decision.

It is not permissible to impose any of the disciplinary penalties from 3 to 14 mentioned in the 15th
Clause of Article Six of these rules for violations committed for more than two years without taking
any action to investigate them.
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Conclusive Rules

1.

The Chairman of the Disciplinary Committee and the Chairman of the Grievances Committee shall
submit the reports and minutes of the committee to the Dean of the College to approve the
disciplinary decisions and the organizational procedures recommended by the committee.

The Dean of the College, heads of departments, heads of units, faculty members, and
administrative department directors must govern students according to the regulations of the
College. A report is drawn and referred to the Disciplinary Committee when a violation occurs in
any department. Also, when the violation occurs in any of the other facilities within the college
campus - such as restaurants or recreational centers, etc. - and the like, the violation is referred to
the Disciplinary Committee.

If a member of the Disciplinary Committee or the Grievances Committee is a party to the
considered violation, he shall be excluded when considering this violation. It is also permissible for
any committee member to request that he be exempted from examining one of the violations if
he has an objection that prevents him from participating in consideration of the violation. In both
cases, the Chairman of the committee may - if the need arises - include a suitable substitute
member who has the right to vote during the consideration of this violation.

If a member of the Disciplinary Committee or the Grievances Committee withdraws, a replacement
member is appointed with the same procedures for forming the committee, and the new
member’s membership ends on the same date as the end of the committee.

Decisions issued by the respective authorities to impose penalties are effective immediately upon
approval by the Dean of the College, and the student has the right to appeal against the decision
issued against him to the Dean of the College within (15) fifteen days from the date of his
notification of the decision. The Dean of the College has the right to direct the reconsideration of
the penalty, support the prescribed penalty, specify another punishment he deems appropriate,
or present it to the College Council.

A student referred to the Disciplinary Committee or the Grievances Committee may not withdraw
from the College or be released before completing the investigation with him and taking the
necessary action against him. College until the final decision is made in the violation attributed to
the student.

If it is proven to one of the committees that the violation was due to a medical or psychological
reason, according to a report from a government hospital, then it will submit its recommendations
for the proposed procedure to the Disciplinary Committee to consider the case and then submit
its final recommendations to the Dean of the College to take the decision he deems appropriate.
Or if it is discovered later that the submitted reports are incorrect, the committee has the right to
carry the appropriate disciplinary action.

The respective authority that issued the penalty against the student may announce it in the College
without referring to the student's name or university number or the scientific department affiliated
with him if this is in the public interest of the educational and educational process and after the
approval of the college dean.
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9. The disciplinary decisions issued shall be kept in the file of the violating student.

10. The Student Affairs Department and the Admission and Registration Department shall notify the
student, or his guardian of the decision issued with the penalty within fifteen days from the
decision's approval date.

11. If the period assigned to the Disciplinary Committee and the Grievances Committee expires, it
continues to exercise its powers until a new committee is formed to replace it.

12. During the official holidays, the Dean of the College has the right to exercise all the powers of the
Disciplinary Committee and the Grievances Committee in case the student violates the college
system .

13. These rules shall be implemented in Jeddah International College after their approval by the Board
of Trustees, and the previous or contradicting regulations and rules in this regard shall be canceled.

14. The Board of Trustees of Jeddah International College has the right to interpret the terms and
materials of these organizational rules.

15. The Disciplinary Council consists of the Dean, the vice dean, and heads of departments, and it has
all the powers to act and decide the disciplinary punishment according to the type of violation and
in proportion to the extent of the damage. The issued decision regarding the disciplinary
punishment may be communicated to the student's guardian, and the decision announced within
the College. The decisions issued regarding the disciplinary punishment (except for the verbal
Warning) are kept in the student's file.

» The student's registration is folded, and he is considered dismissed in the following cases:

e |[f the student drops out of studies for a period of (15) consecutive days without presenting an
excuse acceptable to the College Council

e |[f he dropped out of study for a period of two consecutive semesters or three non-consecutive
semesters, despite the college council's rejection of the prior excuse he presented

e [f the number of excused semesters exceeds the maximum number allowed in this regulation

e If a dismissal recommendation is issued against the student for committing a violation of
public morals or violating the College or public regulations, or the student disciplinary
regulations, have been applied against him for reasons related to behavior or morals

» Aregular student is subject to dismissal from the College for the following academic reasons:

e |[f the student has exhausted the chances of failing stipulated in these regulations

e |f he receives (3) academic warnings because his cumulative average (CGPA) is less than 2.00,
the College Council may make an exception by granting the academically dismissed student
one semester if the Council deems the possibility of raising his cumulative average.

e If he does not complete the graduation requirements within a maximum period of one and a
half times the duration of the program prescribed for his graduation, the College Council may
give an exceptional opportunity for the student to complete the graduation requirements
with a maximum that does not exceed double the original period of the program specified for
graduation.
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e |[f a penaltyisissued against him for cheating in exams, with a recommendation to dismiss him
for a temporary or permanent period

e In exceptional cases, the College Council may treat the situation of the regular student to
whom the provisions of these previous paragraphs apply by giving him an exceptional
opportunity that is at most two semesters as a maximum.

» The College Council may re-enroll the expelled student whose graduation is one semester and for
one time only, with the exception of students who, if a penalty has been issued against them by
the Disciplinary Council for reasons of cheating in exams with a recommendation to dismiss them
for a temporary or final period, or for whom penalties have been issued for committing ethical
violations or Acts against honor or public morals.

» A student whose enrolment is closed based on his request is not entitled to return to study unless
after submitting a request to re-enroll him with his number and record before his enrolment was
folded, explaining the justifications for the return, and it is presented to the College Council to
recommend rejection or approval. In the case of approval, the student shall be treated as a
continuing student based on his previous status in the College before his enrolment is folded, and
re-enrolment is carried out per the following rules:

e To apply for re-enrolment within four semesters from the date of closing the enrolment.

e That the College Council approve the student's re-enrolment based on the department's
recommendation.

» Suppose a student whose enrolment has been closed for four semesters or more has passed. In
that case, he can apply to the College to return to study, provided that he is treated as a new
student without referring to his previous academic record and no points are calculated for the
courses he had previously succeeded in before dropping out. Provided that he meets all admission
requirements announced at the time.

» A student may not be re-enrolled more than once.
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Postgraduate Students
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The Academic Degrees:

The Board of Trustees awards the following academic degrees based on the recommendations of the
College Council and the approval of both the College Dean and the Head of the Postgraduate Studies
Department:

e Master's Degree (Academic).
e Executive Master's Degree.

Postgraduate Studies and Scientific Research Department

The Postgraduate Studies Department was established under the supervision of the College Dean to
oversee the postgraduate studies programs within the College. It is critical in coordinating and offering
recommendations for existing and newly developed programs. The Department of Postgraduate Studies
has the authority to address all aspects related to master's programs and make well-informed decisions
in accordance with the regulations. Some of its key responsibilities include:

e Proposing, amending, and coordinating general policies for master's programs.
e Collaborating with departments to develop internal regulations.

e Evaluating newly developed programs, suggesting improvements, and ensuring alignment
with existing programes.

e Overseeing program implementation and fostering collaboration with other departments.
e Managing student affairs related to master's programs.
e Conducting regular examinations of reports and performing program evaluations.

Guidelines for New Programs

The Department of Postgraduate Studies diligently sets detailed criteria for approving new master's
programs. It requires the inclusion of at least one assistant professor in the faculty team, along with an
adequate number of qualified faculty members. Additionally, the availability of well-equipped
laboratories, computer facilities, and other essential resources is crucial to ensure the program's
success. Furthermore, the number of students expected to be admitted to the program is carefully
evaluated, aligning it with the Kingdom's vision and the demands of the labor market to ensure the
program's continuity and relevance.

When introducing any new program, the following shall be considered:

e Objectives of the program and the community's need for it

e The importance of the program and the extent to which it aligns with the college's vision and
the labor market's requirements.

e Biographies and scientific credentials of faculty members and those related to the program
and their stability rate.
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During the preparation of a proposed program, the Postgraduate Studies Department will undertake the
following steps:

e |dentify Specializations and Tracks

e Analyze Academic Requirements for the Degree and Program Courses

e Compare Local and International Programs to Maximize Benefits and Minimize Drawbacks
e Propose Elective Courses: At Least 25% of the Total Study Units.

Master's Study Structure

» Program Courses:

e The master's program requires the completion of a number of courses (subjects) in addition
to the research project, with a minimum of 36 study units (equivalent to 12 courses, each
spanning 3 hours).

e Courses will be completed over two years, divided into four semesters (2 semesters per year).

» Supplementary Courses:

The concerned department may require students without a bachelor's degree in certain disciplines to
pass (3) supplementary courses before enrolling in the graduate program, taking into account the
following:

e Passing the supplementary course with a grade of at least "Very Good" with only two
opportunities to complete the course.

e Enrollment in the graduate program is contingent on completing the supplementary courses.

e The time period for completing supplementary courses is not counted within the period
specified for obtaining the degree.

e Supplementary courses are not included in calculating the cumulative average for the
postgraduate stage.

MBA Study Plan

The MBA program entails completing (12) courses, each spanning (3) hours. This includes (10) core/basic
subjects that are mandatory for all students and the opportunity to choose any two of the three optional

subjects.
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The following courses are part of the program curriculum:

Ll el Course Name Status

Hours Reference
3 MB500 Financial Decision-Making Required
3 MB501 People, Work, and Organizations Required
3 MB502 Quantitative analysis for management Required
3 MB503 Strategic Marketing Required
3 MB504 Operations management Required
3 MB505 Economics for Business Required
3 MB506 Leadership Theory and Practice Required
3 MB508 Management information systems Required
3 MB509 Delivering Successful Projects Required
3 MB512 Capstone project Required
3 MB507 Negotiation & Problem solving Elective
3 MB510 Strategic Risk Management Elective
3 MB511 Advanced financial decision making Elective

Tuition Fees Collection Policy

Our current tuition fee collection policy follows the practice of teaching semester courses individually.
As per this policy, students are required to make full payment of the course fees in advance. Installment-
based payments for the course fees are not permitted. To ensure enrollment and access to study
schedules, students must complete the payment of the entire course fees before being registered in the
system. Attendance in lectures will only be allowed after the total course fees have been paid.

Suppose a student, who has already paid the full semester fees, decides to withdraw, and a study
schedule has been issued. In that case, the refund will be processed according to the following
guidelines, regardless of whether any of the lectures were attended:

Withdrawal Before the Start of the Course:

e |[f the student withdraws before the commencement of the Course, the entire amount paid
will be credited to the student's balance.

e In the case of a definitive withdrawal (dismissal) from the program before the start of the
Course, a full refund of the amount paid will be issued.

Withdrawal after the start of the Course:

e [f the student withdraws before the beginning of the second lecture, (75%) of the course fees
will be credited to the student's balance.

e [f the student withdraws before the beginning of the fourth lecture, (50%) of the course fees
will be credited to the student's balance.

e |f the student withdraws after the beginning of the fourth lecture, no amount of the course
fees will be refunded.
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Suppose a student, who has paid the full semester fees, chooses to withdraw and is issued a study
schedule. In that case, the refund amount (regardless of attendance in any lectures) will be calculated
as follows: (Considering the applicable guidelines for deducting cash payment for the entire semester).

» Withdrawal before the Beginning of the Semester:

e |[fthe student withdraws before the start of the semester, the full amount paid will be credited
to the student's balance.

e In case of a definitive withdrawal (dismissal) from the program before the semester's
commencement, the total amount paid will be refunded.

» Withdrawal after the Beginning of the Semester:
+*» Taught Subjects: No refund will be provided.
+* Withdrawal from a Specific Course after the Semester's Commencement:

e |[f the student withdraws before the beginning of the second lecture, (75%) of the course fees
will be credited to the student's balance.

e |[f the student withdraws before the beginning of the fourth lecture, (50%) of the course fees
will be credited to the student's balance.

e |[f the student withdraws after the beginning of the fourth lecture, no amount of the course
fees will be refunded.

¢ Subjects Yet to Be Taught: If the student withdraws from a subject that has not yet been taught
in the semester, the full amount paid will be credited to the student's balance. In case of a
definitive withdrawal (dismissal) from the program, the full amount paid for the remaining
subjects will be refunded.

Admission and Registration

» Admission Requirements:

The Department of Postgraduate Studies manages students' admission and registration process within
the designated admission period. Admission to the graduate program, whether for Saudis or non-Saudis,
necessitates meeting the following requirements:

The applicant must hold a university degree from a Saudi university with a minimum grade of "very good"
or from a university outside the Kingdom, as recommended per the Ministry of Education's website. The
certificate must be equivalent to Saudi certification by the Ministry of Education. For non-Saudis, the
certificate must be verified by the Saudi Cultural Mission/Attaché in the country where the qualification
was obtained.

The Council of the Department of Postgraduate Studies may consider applicants with a " good " grade
in their specialization courses during the undergraduate stage. If the grade falls below "very good," the
following conditions apply:
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e |[f the grade is "Good," a decision with the approval of the Graduate Studies Department is
required.

e For the MBA program conducted in English, applicants are required to fulfill one of the
following English language proficiency requirements:

o Obtain a minimum score of (500) points on the English language test (TOEFL), an average
score of (5) on IELTS, or (83) points on the "STEP" test (valid for two years).

o Alternatively, applicants can take an English placement test at the language center within
the college.

o Exemptions from the English language requirement are granted to individuals who
possess one of the following qualifications:

= Bachelor's or Master's degree earned in English.
= Degree obtained from a university in an English-speaking country.
= Degrees in medicine, surgery, dentistry, and pharmacy.

e Submission of two academic recommendations from faculty members who have previously
taught the applicant (optional).

e Approval from the employer if the applicant is currently employed.

e Successful Completing a personal interview conducted by the Department of Graduate
Studies.

The Department of Postgraduate Studies retains the right to include or modify any other admission
conditions deemed necessary based on the recommendation of the Department Council, subject to
approval from the College Council.

» Required Documents:

To apply for the program, applicants must submit the following documents:

v
v
v

ANERN

DN NI N NN

Program Enrollment Request
Copy of ID or Igama (Residence Permit)

University Certificate copy along with the original for verification (attach certificate equivalency,
if obtained from a foreign university)

Academic Transcript

(Only for MBA in English) English language proficiency test scores: "TOEFL," "IELTS," "STEP," or
take a placement test at the English Language Center within the college.

Curriculum Vitae (CV)

Two Scientific Recommendations from faculty members (optional)

Employer's Approval (if the applicant is employed)

Two Passport-sized Photographs

Review and Approval of the Student's Handbook by signing a designated form.
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» Transfer and Equivalency:

The transfer of a student to the college is subject to approval by the Department of Postgraduate
Studies, with due consideration of the following criteria:

e Satisfying the admission requirements for the transfer student, along with any additional
conditions deemed necessary by the department.

e Completion of studies at a college or university recognized by the Ministry of Education.

e No record of disciplinary dismissal from the previous university during the student's academic
tenure.

e The entire master's or graduation thesis must be prepared within the college and under direct
supervision.

Equivalencies are granted based on the recommendation of the Department of Postgraduate Studies
and subsequent approval by the Dean of the College, adhering to the following guidelines:

e The total hours of the study plan at Jeddah International College eligible for equivalency
cannot exceed (25%).

e The course content to be equalized must match at least (70%), and the grade obtained should
not be lower than "very good."

e The student is required to present the original academic record, accompanied by course
descriptions.

e The number of hours in the course to be equalized must equal or exceed the number of hours
in the corresponding program course at the college.

e Equivalency only applies to courses taken within six semesters or less, with the Department
of Postgraduate Studies having discretionary authority to make exceptions as deemed
appropriate.

e The courses that have been successfully equalized will not be included in calculating the
cumulative average for the postgraduate stage.

» Registration:

The student conducts the course registration process through the electronic system for each course
individually every month. It must be noted that a minimum of (1) course, equivalent to (3) study hours,
must be registered each semester.

» Course Deletion or Withdrawal:

The student may withdraw from a course after the end of the registration period upon the
recommendation of the Department of Postgraduate Studies and the approval of the Dean of the
College according to the following:

e The student can withdraw from the course during the first week of the beginning of the study
if the student completes less than (50%) of the course, after the academic advisor's approval,
without the course status appearing as "withdrawn."
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e The student can withdraw from the course before the final exam, and the status of the course
is classified as "withdrawn" if the student completes (50%) or more of the course and is unable
to complete the course with an acceptable excuse from the Department of Postgraduate
Studies.

e The semester in which the course is registered should not be among the additional
opportunities.

» Admission Postponement:

Upon approval of the Department of Postgraduate Studies and the Dean of the College, the student may
request a one-time postponement of his admission. However, admission postponement requests cannot
be accepted once the student begins his studies.

» Study Postponement:

The student's study may be postponed with the approval of the Department of Postgraduate Studies,
adhering to the following guidelines:

e The student must have completed one or more semesters.
e The total period of postponement should not exceed two non-consecutive semesters.

e The application for postponement must be submitted at least two weeks before the beginning
of the semester.

e The postponement period will not be included in calculating the maximum duration allowed
for obtaining the degree.

» Re-Admission Policy (After withdrawal):

If a graduate student withdraws from the university and later wishes to rejoin, they will be treated as a
new student. This means they will need to meet the admission requirements and adhere to the executive
rules governing the equivalency of subjects.

» Dropping out:
A student is considered to have dropped out under the following circumstances:

e Failure to register on time without submitting a request for postponement after being
accepted for study.

e Enrolling in classes for a semester but not commencing studies without submitting a request
for postponement.

e The duration of the leave of absence will be counted towards the maximum degree limit
allowed.
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» Cancellation of Enrollment:
The student's enrollment may be canceled in the following cases:

a. If the student is absent for two consecutive semesters.

If the student fails to pass the supplementary courses' requirements, as determined by the
Department of Postgraduate Studies regulations.

c. If the student's cumulative GPA falls below a "very good" estimation for two consecutive
academic semesters.

d. If it is discovered that the student's admission was based on providing wholly or partially false
information or documents.

e. If the student fails to obtain the academic degree within the specified program duration.

The decision to cancel the student's enroliment will be made by the Department of Postgraduate Studies
and endorsed by the College Council in the following situations:

a. If the student's commitment to the scientific thesis or research project is found to be lacking in
seriousness.

b. If the capstone project committee deems the scientific thesis unsuitable for defense or rejects it
after the defense.

c. Ifthestudent violates academic integrity, whether during the coursework phase, the preparation
of the scientific thesis, or by breaching relevant regulations, rules, or decisions.

» Re-enrollment:

A student whose registration has been canceled may be re-enrolled if the reason for discontinuing their
studies is deemed acceptable by the department and college councils. Re-enrollment will be subject to
a decision made by the Department of Postgraduate Studies, considering the following:

a. If a student's registration has been canceled for more than three academic years, they will be
treated as a new student in terms of re-studying courses, irrespective of their previous academic
progress. However, the College Council may make exceptions to this rule case-by-case basis.

b. For students whose registration has been canceled for three academic years or less, they will be
required to re-study certain courses determined by the Department of Postgraduate Studies and
approved by the College Council. The academic units they study after resuming their studies will
be included in their cumulative average, and the time spent in their previous study before
canceling registration will be considered within the maximum allowable period for obtaining the
degree.

> Absence:

Absence from the Midterm Exam:

e Absence from the midterm exam is permitted only under compelling circumstances.
e Excuse submissions after one week from the date of absence will not be accepted.

e Torequest a makeup exam, the student must email the Department of Postgraduate Studies,
detailing the reason for their absence and expressing their intention to take the makeup exam,
accompanied by supporting evidence or documentation.
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Excuses for absence are subject to verification by the Department of Postgraduate Studies,
and any excuse submitted by the student will not be considered unless it qualifies as a
compelling reason.

The Department of Postgraduate Studies will determine the alternative date for the makeup
exam.

Absence from the Final Exam:

Absence from the final exam is permitted only under compelling circumstances.
Excuse submissions after one week from the date of absence will not be accepted.

The student must complete a written excuse form, providing accurate information and
attaching supporting evidence or documentation.

Excuses for absence or requests for lifting the sanction must be submitted to the Students’
Academic Follow-Up Committee for verification. Any excuse the student provides to justify
their absence or seek sanction removal will not be considered unless it meets the criteria of
compelling reasons and is presented to the committee for review.

If the committee approves the excuse, the student will be allowed to take the makeup exam.
The student will not be allowed to take the makeup exam if not approved.

If the student has completed at least 60% of the course and is unable to take the final exam
due to an acceptable excuse, and with the approval of the committee, the course will be
marked as "Incomplete (IC)"; otherwise, it will be marked as "Fail (F)."

Once the student takes the makeup exam (if approved by the committee), the grade will be
forwarded to the Dean's Office to adjust the student's final grade.

» Deprivation of the Grade (DN):

An enrolled student will face deprivation of the grade (DN) in a course if they are absent from
lectures and specified academic sessions, whether with or without an excuse, for an
accumulated percentage exceeding 25%. Consequently, the student will not be allowed to
continue studying the course or be permitted to take the final exam.

The student is fully responsible for knowing and monitoring their number of absences in
accordance with the warning and deprivation of the grade (DN) system in the college.

The number of absences is counted, regardless of whether they are with or without an excuse.

If a student arrives more than twenty minutes late to a lecture, the course instructor has the
right to mark the student as absent.

In the case of deprivation of the grade (DN), the student must fill out the excuse form in
writing, providing accurate information and attaching supporting evidence or documentation.

Excuses for absence or requests for lifting the deprivation of the grade (DN) must be
submitted to the Students’ Academic Follow-Up Committee for verification. Any excuse
submitted by the student for excusing their absence or lifting the deprivation of the grade
(DN) will not be considered unless it qualifies as a compelling reason and is presented to the
committee for review.

The student must ensure the accuracy and honesty of the valid excuses presented. Providing
any false excuse may result in disciplinary actions imposed by the college, which may even
lead to expulsion.
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Examination System

The Master's program requires successful completion of all the necessary courses through
examinations conducted at the college premises.

All examinations are subject to the oversight of the Examination Quality Committee to ensure their
quality and appropriateness.

An examination may comprise theoretical and practical components to assess the student's cognitive
and analytical abilities.

Grades students achieve in postgraduate courses are recorded based on the college's grading
system.

Examination results are published within a maximum period of one week from the examination date.

In case of failure, the student is not eligible for a retake of the final examination and is required to
retake the course.

To be admitted to the examination hall, the student must present their university identification card.

The student is not allowed to enter the final examination after half of the allotted time has elapsed,
and leaving the examination before half of the allotted time has passed is also prohibited.

» Appeal Procedures

If a student has concerns regarding the accuracy of the grade awarded to them, they may follow the
appeal process as follows:

The student submits a written request and fills out the appeal form, which should be forwarded to
the Department of Studies within one week from the date of grade issuance.

The Department Head and the course instructor review the request. Suppose the course instructor
maintains their position regarding the grading. In that case, the Department Head may refer the
examination paper to be reevaluated by another faculty member in the same specialization within
the department. The matter is then presented to the relevant committee for a fair decision.

If any changes are made to the grade, it is forwarded to the Dean's Office for approval and recording.
The new grade, whether higher or lower than the previous one, is recorded for the student.

If the student's concerns are not substantiated, they may be charged an appeal fee, which will be
deducted from their financial balance. However, no financial charges will be imposed on the student
if the appeal is valid.

» Grading System

Marks | Grade |Points|  GPA Description pdasl| Juaall Ll | dmydl | Al
95-100 A+ 5 4.75-5.00 | Exceptional &b ye Hlioe 5:00-4.75 5 + 100-95
90-94 A 475 | 4.50-<4.75 Excellent Jliewe 475>-45 4.75 i 94-90
85-89 B+ 4.5 4.25-<4.50 superior LY RENE 45>-4725 4.5 +o 85-89
80-84 B 4 3.75-<4.25 | Very Good [SESNVES 4.25>-3.75 4 < 80-84
75-79 C+ 3.5 | 3.25-<3.75 Good SIS 3.75>-3.25 35 +z 75-79
below 75 F Fail S r ) 2 75000 J31
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» Master's Courses:

A student must achieve at least a grade of (very good) to be considered successful in a course.

e The grade is recorded if the student obtains 75 or higher.
e An F grade (fail) is recorded if the student scores less than 75.

» Supplementary Courses:

To succeed in a supplementary course, a student must achieve at least a grade of (very good).

An NP grade (passed without a grade) is recorded if the student obtains a score of 75 or higher.
An NF grade (fail without a grade) is recorded if the student obtains a score less than 75.

The subject cannot be repeated more than twice in supplementary courses.

Supplementary courses are not included in the calculation of the cumulative average.

Graduation

e The designated period to obtain a master's degree is not less than four academic semesters and not
more than six academic semesters.

e The maximum duration for obtaining the academic degree is calculated from the beginning of
enrollment in graduate studies courses, including periods of deferment, suspension, or cancellation
of enrollment.

e A student cannot graduate until they fulfill all the requirements for the academic degree with a
cumulative GPA of no less than "Very Good."

e A graduate student is not allowed to retake certain courses to improve their GPA unless the student
is on probation (eligible for an additional chance to improve their GPA), subject to the following
conditions:

o Approval from the academic advisor/department head.
o The student has completed all the required courses for the program.
o The student has obtained a grade lower than "Very Good" in the courses they wish to retake.
e The Department of Postgraduate Studies may grant exceptions to this rule.
e "Honors" is awarded to a student with a cumulative GPA 5.00 upon graduation.
e To be eligible for "Honors", the student must meet the following criteria:
o The student has not failed any course taken at the college or any other university.

o The student has completed the graduation requirements within the average duration
between the minimum and maximum designated period for their program.

o Thestudent has studied at Jeddah International College for at least 75% of the graduation
requirements.
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Research Project

The following are the steps for Research Project Registration and Supervisor Assignment for Graduate
Students:

To register for the research project, the student must have completed all the courses in the study
plan with a cumulative GPA of "Very Good" or higher.

The student is required to select a research topic that is directly related to the courses studied during
the master's program, ensuring that it holds significance and is worthy of thorough study.

Choosing an academic supervisor specializing in the student's research is a crucial step, and this
supervisor must be selected from the college faculty members.

Within ten days of enrolling in the research project course, the student should submit the Research
Proposal Form (F-1 Form) to the academic supervisor for approval and signature. The form should
be within the word limit of 500-750 words.

After the academic supervisor approves and signs the research proposal, it needs to be submitted
to the Department of Postgraduate Studies for final approval. Following the approval, the student
can proceed with the research project and officially register for the course.

The research project requirements and defense should be completed within 6 to 15 weeks. However,
the Department of Postgraduate Studies may consider granting exceptions case-by-case basis.

» Important Instructions for Research Project Discussion for Postgraduate Students:

+»+ Before the Discussion Day

The student must submit an electronic copy (Soft Copy) of the research project in both Word and PDF
formats, along with the discussion presentation in PowerPoint, via email to the Postgraduate Studies
Department one week before the scheduled discussion date. During this submission, the following
points should be considered:

It is essential to communicate with the academic supervisor to receive any necessary
recommendations and ensure the research project meets its final form and requirements.

The research must adhere to a word count of 6000-8000 words.

Compliance with the requirements for protecting intellectual property rights (Plagiarism) is crucial.
The reproduction rate should not exceed 20% of the research content.
Font type and size should be verified:

o For research papers written in Arabic, the font type should be Simplified Arabic, with a size of

14. Main headings within the chapters should be in font size 16 and bold format, while
secondary titles should be in font size 14 and bold design.

o For research papers written in English, the font type is Times New Roman, size 12. Main
headings within the chapters should be in font size 16 and bold format, while secondary titles
should be in font size 14 and bold.

Line spacing should be ensured:

o For research papers written in Arabic, the spaces between the lines should be one and a half
spaces (1.5).

o For research papers written in English, the spaces between the lines should also be one and a
half spaces (1.5).
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+»+ Discussion Day:

e Each student will receive a specific date for the discussion, and the student must arrive at least half
an hour before the scheduled appointment.

e The discussion for each student will have a total duration of 60 minutes, divided into two parts: 30
minutes for the student to present their research project using the provided presentation
(PowerPoint) and 30 minutes for the committee to ask questions and engage in academic discussion.
Afterward, the committee will convene to reach a final decision, which will be communicated to the
student immediately after the evaluation process concludes.

«» After Discussion:

e Within one week of the discussion date, the student must submit the final electronic copy (Soft Copy)
of the research project in PDF format and the discussion presentation in PowerPoint via email to the
Postgraduate Studies Department. This submission should incorporate all the necessary
amendments and revisions suggested during the discussion.

e Additionally, the student must provide three printed and bound copies of the research project,
adhering to the specified guidelines, within two weeks from the discussion date at the latest. This
submission is essential for the issuance of the master's certificate and the completion of the degree
requirements.

General Provisions

After each academic year, the Postgraduate Studies Department prepares a comprehensive report on
the progress of the master's programs, which is subsequently presented to the dean. The report
encompasses essential recommendations aimed at enhancing and refining the programs. The program'’s
advancement is diligently monitored through questionnaires distributed among students and professors
to ensure continuous improvement. These questionnaires solicit feedback on various aspects, including
the current program status, overall program quality, and constructive suggestions for further
improvement. Such evaluations and feedback play a pivotal role in fostering the ongoing development
and excellence of the master's programs.
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Acknowledgment of Receipt

| now acknowledge receipt of the Student's Handbook, which provides comprehensive information
regarding the rules and regulations governing studies and examinations. | affirm my understanding and
agreement with all the contents outlined in the handbook, and accordingly, | affix my signature.

Name:
Signature:

Date:
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